5 glaws (A1) A.g.a.n.\\/ 438l ‘EMJ\J\ <l ,al daala
dpulaall Cilyls aud

16, 17, 18 tguliall

Excel 4! &¥alaa 1)) giall
sogalall aylagghs / dnlall aul

il / dgalymllalgall
2023- 2022 | gulyull «lell
falddl £ Llgal

Puv-ver éj.h




6102/0¢/T

A Al

s :18-17-16 b palaal)
R PIAL]

Clawlal) el sale @

Insert Functions

o There are two way to insert the function?
1. Functions can be typed directly into a cell

2. On the Formulas tab, in the Function Library group we
can use Insert Function button and select a range.

z Be@dne alf

6102/0¢/T

utoSum Recently Financial Logical Text Date & Lookup &
Used = ¥ . . Time = Reference =

| Function Library

Or select a category:  Most Recently Used

Select a function:

N -

SEARCH

MAX
AVERAGE
SUM(numberl,number2,..)

Adds all the numbers in a range of cells.
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Insert Functions

0 Sum function

—
>
o3
sum
Number1 =
Number2 | =
A B
1 1
2 2
3 3
g 4 Adds all the numbers in a range of cells.
= Numberl: numberl,numberZ,... are 1to 255 numbers to sum. Logical values and text

are ignored in cells, induded if typed as arguments,

=SUM(A1,A3—> 4
=SUM(AL:A3—> ¢

Formula result =

Help on this function

=SUM(ALA3,4)—> g

Insert Functions

0 Count

Count counts the number of cells in a range

that contain numbers.

6102/0¢/T

CountA counts the number of cells that are

not empty.

CountBlank counts the empty cells in a range.
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Insert Functions

d Average & Round

6102/0¢/T

[Average adds a list of numbers and divides by the
number of numbers in the list.

ORound rounds a number to a specified number of digits.

B

Description {Result)

=ROUND(2.15,1)  Rounds 2.15t0 one decimal place (2.2)

=ROUND(2.149, 1) Rounds 2.149to one decimal place (2.1)

=ROUND(-1.475,2) Rounds -1.475 to two decimal places (-1.48)

=ROUND(21.5,-1) Rounds 21.5t0 one decimal place to the left of the decimal point (20) °

Insert Functions

O Maximum & Minimum

5
(=)
N}
OMaximum finds and displays the maximum number in =
the list.
(OMinimum finds and displays the minimum number in
the list.
2 10 2 10
3 7 3 7
4 9 4 9
L 27 5 20
6 2 (] 2
=MAX(AZ:AB) Largest of the numbers above (27) =MIN(AZ:AG) Smallest of the numbers above (2)
=MAX(AZ:AG, 30) Largest ofthe numbers above and 30 (30) =MIN(A2:A5,0) Smallest ofthe numbers above and 0 (0)
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