5 gl BN A grall
Clseals ) Al il
Lubl) aludy)

PR B B SV v S YN

(( e lalal_auhi )

sl il
daa/ pud gt e/



‘?,.A.M\ Gl g Al anleill 3 ) 59
(Rl anlatl) A

(bl paxdl
dalal) ALudy) ABLS ; acidl

Lo gt el | dud all aal) sl
=l & | o Al gmlall ikl
3| 2 1 Computer Applications

Gl ydall Jsaldl

sy

Ciay Alad INternet < i s sie, Networks ClSudll » s
i) (Web) dallad) A0l e Juai¥) 43S | gl S 5 Ay ) AL

- - )

Sk e w23l Yahoo, Goggle Jic s seball ) SIS jan (0
el dsadll g il slaall e Canl)

1-3

M‘)M} M&a\ﬁ,om\ﬁ@b)ﬂ\e}wé‘:u}ﬂ\, EXCGIG"L")—’
—alite o e ginl 5 Ll sSa g dpndy )l ASLED o b il | abiads Bk
il AaS o dpulu) i) o) o5l | 4080 4 geda | Allrdll il a1 g a3 5l

el workbook sl worksheet Jesll daiia Lais 445
Clilead) ol jal 5 il Jaal | o giaall Calal) i | Calall (33 5 eyl
Crana Ll 5 bl (Gt o Jana 3a€ o e (ol | Aol dglaal)
CUAT de e sl Baa) ) A1A0)

bl 5,4 4as

Min, Max,sum,Ave Jis zalijll b 8 g Al J)gall Gany aladiul)
3 A8Mad) <l Bnaal) ilany) Jsll el e s Sort,Count

ULl Aud A4S | el yll b iy AN Editing el dalee ) 8yl
]l LA 4 sia XS5 Al cilleal) s dlee e Cayaiil 5 Lgadad
. Absolute 4lkdl LW reative

A (e el g Lehaad Huad AL ya je (8 oSl ; AdA) (e & oSl
, Gaatil) ) g2l alassiul

) Apaill 5 4 ) i) s a3 39S s Chart clabiaall ae Jalsill
Chart Wizard chbadl jale J3A (e leel 5l Calisas cillalads
gl b s ) il 5 < Daal o)l 4 e il

1S5 Jeall dabia 8 32ee Yy Cighall Cada i 48l A4S e Cipalll
CcUaladall ol A I cilinl) Al

4-10

Al g zali ) 2 sgde 1 SPSS Alan¥) gl

11-20

2




ot BELE G Se e ol il s ks -

5Lty s b il 15 Lo la il Ldaia s i) Jaol -

, Ll clild) =ax s Case Al 5l Variable szl o -
Non-parametric el & i) ¢l sl

Gl ydall Jsaldl

sy

SIDOS 4 i Jead Sl Al 4.l ) Body Works
, 40 z oAl alnidd 3)k | a6 sede - (Windows
s la 5 gl Cl LAl e 3l 5 dp Sl ASLAN e o el
Jleall: Jie dualall 5 dalad) aluddU daliaall Glus) a3 el Jia
Digestive,Skeletal, Nervous System =2l
¢ 5 Endocrine.Muscie,
daiall s Glaglaa Lo Mliay) alaill JUA e o aill -
kel sl s Drugs suaaall o sl | 40 gl clilaul) | dalall
oaliy ) Cpual )l Cual Al = gl Leia Bl (3 kg
(AidS) LusiSall de il
‘_A\ d}a.é}l\@.&j@\.\)d‘)f\ dkwa)u\cad.q\.ﬂ\ -
i) ama e 8l IS (aldll 7 il g dmpa gl ) guall
@iy (PCX) dama b 5l ) sall aubs ae Jalaill - -
3 gl gall e Gl 5 anall Cus o Mall aaal
s i s Al Cadl Sl scludl 5 (See also) 4k
iyl
L 8o Sl (Animation) a8 all zal p (e 82y -
. el

21-30




G £ gaal — S5V £ s

-1 A Ay 3 geaiall La

Lealatind () giay (pan JASY) JUn 5 La saxdind (e ISH llia g i i) A8k aansy 3] 2y ]
a5 e 2ty Leanin ) sl o 80 8Ll (ol 5 i Y1 G Canal 4
) ) e sladll

¢ Lpaading Sy ¢ Lgati ) ilasall Lay € 30l o3 o Lad

sladl aien (A e ) gall 5 lovany ao A gea gall Cand gall (o dadl 5 4805 (o 3 le 3 il AN 404
gl il g g gl Jio Adlide NS e slaal (0 i oS (5 355 Allal
M)ﬁje#wﬁﬂ\@m%ﬁwﬂuw\a&,AS)AS.AS\Q_a\.A}m)S\j

AaaS 5 e slaall Ja3 Cillany aSaill (Y S5 ) ol apual pe Y A0S axdiu
© ila gladll

(Transmission Control Protocol/ Internet Protocol)

1Y oS g 5 )
u.mU:uj‘ UMMSUMLLALMS\}?AM‘#@M Ac\)ﬂ\uaé\.c)m‘u\‘;c "L\}dé\s.u:u)
(. 4an Jalaill 5 Jaad) sl 5 25l Cam (e (iliae
Ol L Lad S0l oy ) im jal 0 g5 Sl 4S5 g3 85 el (& (Web) Jl 4wl 44y jas
c o)l A ale (S A s can yaY) A
. (FTP:- File Transfer Protocol ) <l Jas JS 39 » -1
(Http:- Hyper Text File Protocol ) &l s=ill Jai J < 55 p-2
LAl dead i aladind JSY) s (WWW. World Wide Web ) JS5:-3

i 13le (e Cogun g paalad) L & "lalaiind s 5Y1 daadd) a3 il (WWW) desd
 Axdl 3o 5 diladia ae Jalxis 2S5 (WEB) ) dsa sl (S Al Jils Yl s (web)




sl AN b daga cldy
s s oo 5lke a5 (World Wide Web ) sl jlaial o (WWW) qsll o
o Leie Jlai 33l 48] g8 i Y1 3 Gl sladd) ) J g 1) Jeus
(HTMIL) o Jsey sl dady iiS3 Cilaiia (e 3 )le g8 i
Browser e gl il g el W guls A Leia o iy

138 alad 3 jaar g i YD (883 5a sall Cilaslaall Al (i 2y =4l 0 58 - Browser geisaiall |
ot ladiaiall el ey ca i) alle eliad b i of aokiias gl yall

( Internet explorer , Mozilla Firefox , Google chrome)

el LS jlaca¥l a8 5 o) 3 Lalka <l jlacal 3any el ) o2 il sty | Cladiaidl (e i
p3ed ")) shae il jlacal IS AN ki A S 85 480 g3l e 1)) shaa s "las laaY]
L Cladaiall

oald zeali s aadinn Cu i) e adse a7 (Search Engines) éagll & jaa
D) sall oda el ey i Y ASuS 8 e laal) e Gyl
(Yahoo .com , Google.com ,Google .ae)
C PS5y e eyl J) 3l ddee 2 :Download .
c Y e adse i saaSll e cladiall g clild) Jidlee 2 ; upload .
L odlall Slall fdsa )l e s chat .
O SN ) Gl alasial ol ge s ASI w g Jsl i3 el 4S8l aise 8 1 HOtmall .
(@Y clalhias (e "albias Gul Hotmail J

¢ el Al Al e Jgipall (e
il il o i S aaidia g Cpllaa 5 (psdige e (55183 (1SCO) 25 dras llia-
cdiBa (ysm 5 A0 Slsal gl o 689 i V1AW e ale



s G i) clead
o 3 S Ae sana (e 05SE i Y1 A e Jeny (o3 i 585 (WWW) Jdeas-1
Ao diall g Aliatiall ilaiiuall (e Jila oS 6 4 Sl (Hy pertext) dall ga paill
Coalas VI G bl Jil )l dalal wUss (E-mail) oS 3l -2
s)ke 45 (News group &mailing lists) Lol 2l HLiall de sena -3
L Ot & gn sa s Sl glaall Jalill Badea 4 5iSH Cilpaine e
A4S J S 5ig ol 18 Jagng DAT I & g (e cililall) Jail QUi :FTP culalal) J5 J S 535 30 -4
MBS 4 i)
A sl Ll sty o AY) ) oatll Al iy ollai : (Chatting) J Akl -5
asula Jlea ol sl AT (add ) mliall da gl ddasl g 4 Sl Al 1 Jla 1 DA (4
3l Lo 0 5lls ) sy a5 o3 5 AlLu )l 038 gy Uil

O (s m e Lad i Y1 A0S (e e S e ) )l 1T 3 AL Jual¥ gl oy ) cildlia
Db Lol 65
" sl s -1
(e Dbkl das i 4dada g 53 el Sl Jaalie ad ga 35 g (e 2 Y (Modem) aise -2
(Analog) I (Digital) s)uEY) Jisad ao sall dada 5 ) daad 1 i saalll 461 48
coSall g

Lo ghady 3 geaiall g 53 500aSll 5 head o Ahima il e AT ) &6 o3 LY Jii s glad -3
JRCR N PR I I R

; i L Jua¥) £ i b L
(Tep/ Ip) 48y s 3iln aadivall Jualy 6l - ¢ ydball Juaiil-1
PPP 45kl sda e Liiledl Juai¥) (Dial —up) séball e Juail) -2
Ol i) alasind 24 Sl (e ¢ 5l 138 (PoiNt to Point Protocol)
PREGNON S FSPRRLIT I+ P UREQ- TSP PPN [ S AW PRIPRE NN [ PPNTTRg WO
i Y Al



¢ gl g Y1 Ak il paa

alide & 4 saall g dadiiall e sleall g 33 sl (e Al dpaSy s 35N L g 3 -1
e A il g il glaall ClSE (e gl Gl e 840 e ¥l g e saia sall
dm\?jw\djduﬁﬁﬂmd\c_\y\jﬂ\uym

alladl Jy s g <l Ul g 2B 5 J gall Lplyall 5 41 raldl 3 gasll eliiaf g "8 s Jias -2
il Al Cilaza 5 gl L3LE DA (e B a4y 8 )

sl Al o RS, Aalin CSul g 4l gal yilie (5 585 I Sl Al 5 -3

sk s peadiual die e slaall e gl i JMA (e cilainall Cail e Jaxi -4
L il slaall o) il Calide aa aglalad 5 dinl) agililSal

dala s alladl  dxiadll Capl sall (e ddliadll o) 9) JDA (e 40000 dals V) A g -5

el 8 S g il 5 A8 Lde J peanl) g 480 5 ) Cale aaai A1KaT -6

IR ey bt Al Apiall g 3ac Lsall Juai¥) <l sol 5 Y oS 55 ) 5 el ) b 53 -7
L Bac Lsal) duals )Y Aol X ¢ A<

agmaan Ui aainall elif (e Ba3ae dag 3 e Lgila slae (e 30l 5 408N Jac juaidy Y -8
Osall 5 duland) s Jlae Y1 sl s Jlee V) (lanal g ) s paill g ddkall ) "y 58
(b sedl sl

1€ i AV Jay LS
€Y e adge call Ladie Chasy ik
+ aludl 33 L URL @8 5all O s agutiy élaiiaio o sty -1
CHTTp dsSsiod: JsY)
WWW.C4ARAB s sl aud ;S
. INDEX.HTML <ilall aud ; 0l
(DOMAIN NAME SERVERS) DNS sbeu¥l aslay JuaiVl o sy miiaiall -2
Shea dbaidl gl [P ol sie N WWW.CAARAB.COM ¢ sall ausd Jy sl
. SERVER 34l
.80 <l o 1P (2 Y By JoaiW il o 58 -3
"Wk SERVER adall (il Jlu )l xivaiall 2 sy HTTP JsSsisall gl -4
. WWW.C4ARAB.com/INDEX.HTML <alall 41
Cdaiiaie J TXT il Jus LU SERVER @il 558 -5
e astys SERVER a2l Jd (e du pall TXT ale el s Y miaiall 2 53 -6
sl guls AELE e dadiall



http://www.c4arab/
http://www.c4arab.com/
http://www.c4arab.com/INDEX.HTML

Jsh o i Y0 daaie Lali s dlle. Clical sa sisneS lex s ((SERVER) adlill
a8 sall (axy ), ) sally dalall clalall § Ciladiall 438 ) JA 5 8
iy el | 530S a8 sl () sS5 Bale 5 Jaih Lol gy s aals Ll ()5S
a8 sall Aauilly 2Ll 8 5 a8l g Bac 438 A< jidia 20lA)) L () S8 £) sl
. ddaw giall 93 peaall

s A Ahdat) dga sl grasia 53 7 54 il

r Google E
>~ L | B

wiw, google.ae [ D -

! F T TR aq  Ga . -~
= aaall  m almwadl Gmail bl I e cas cuit B

Google

Baaiall Adeogie]laba!

L o i Google S

sl English gl s odells Ade Google.ae @t

o= (search Engine) sl S e dee (5805 1 cud AN B ) S jaa Jas
:d;\f&\:.

AasY iV 8 s Al (Spider) @ osSiall gl g dda el o2 fasi s (Y1 da )
g el 138 22 5 el sine e g MY 5 cu ) e saaa Ciladia
el 138 o slie

Jia aladll (e de gana (3855 U800 (o sl Ciladin Ciyoa gy Al yall o o 85 : Al Al jal)
Aedin Gl sac b ailil) T g la jue (e M1 SE SISY) LK

e}ﬁﬂ@ﬂ\g%?\&;ﬂ\aﬂy@#didﬁﬂ\Lpu\S)Mu;)A\o&)gABmm\&ﬂ\
Silra )l A alaATul 490 33 ga gall Gl Bac 8 aa 45 a5 4k 93 aaAsal)
2l (Gl G sl Claiay Al Canll il (ja pad a3 AdiUaal)
JPRERION|



(Yahoo,google,Hotboot,Acsayt,....): il GIS jaas AoVl el e

A9 g e (g, Aduadll Caxd yiY) Ay eﬁi e 8k 2 ) www.yahoo.com( b
c iyl e saall Gladiall 5 a8 sall (ol j2inY s 35Ul ddas

- (WWW.GOOGLE.COM) Jss$

Lo Caual CilalS puay el 4y Canall g s 35V e Jlanins) Aailil) g dagal) Canl) IS jae aalf
e @l el (I (SEARCH) e e il 1 (ENTER) glite bl 5 aie Cans
Caal U<

=

) Yahoo! Maktooh

F noK | en-maktoob.yahoo.com/?p=xa [ X =

% [+ alls Tmpmpwwuwlomﬂgﬁ Ery
YA.HOO.’ “ ‘ Search ‘

MAKTOOB wgi%o

SIGN IN - MAaL
Friday, 14 September 2012 [ Mewy here? Sign Up Check emsi

aszaleenepEodel Yaheo! Maktoobh Screen @1 More videos

Will Karma follow ‘Watch Fasatesn Episode Glee' Cast Shares
Nino? 7 here now Season 4 Secrets 1
Alternative ending 1 French magazine publishes topless photos
Alternative encing 2 A magazine invites readers to enjoy Kate Middleton pregnant? .
Seasen cateh-up || yhotas of the duchess topless on a Wiowys st medal ceremany MOVIng
YAHOO! SITES Edit guesthouse terrace. Couple saddened ‘Wedding snniversary is the best
& vaheo: Mail medicine.
@ News ® Keeping active and
Iz the iPhone 5 ey monkey Diabetes: Matural losing weight are just J
Screen haring? species found remedies two of the ways that <
you can fight
E Sports osteoarthntis pain,
Entertainment i r
NEWS WORLD  BUSINESS  SPORTS Forinformetion on

managing pain, visit

Flickr fightarthritispain.org f‘l FOUN DATrilgﬁ"

Foauntiane clach with nalica naar 115 amhacey



http://www.yahoo.com/

: (Google) Jsss Jsa claadla

LSl s i Y dala W eling LK IS e (s gind ) cladiall (S 6S @lary -1
.Gl GlalS ae o)) ) Gaaail o 1elS Laaadd
.(COM, http) die s Al eladl "Wl Jlexin) s 1880 Cajally ClalSll S8 dalasy -2
(QUS) AalS (e "Wia Gialld alailly Sl 2o jo (A jedad LS QLS e JS S Einy -3
i () Al (ilday Lo e Lail g (GiSia, o 53S0, IS Al ) A () oS5 (ol
Cog ) arand " s ol M S die Gaay A U Gayall o € e ) 8 JS S by 4
bpa Ll o agl Cnda LS
(protble Document g s (e clile Jadi 43 il &35 G K8 G Jaae (0 -5
A 3 e cally Cile et il Gl e g 53585 (PDF) iS5 ") aise | FOrmat)
Jelsi (PDF) g 58 —ale (el unall Aais Capal (S (o 5l ding) La g gaim sal ALlS
5h 5 Uald el il ling Calall 13 il 5 o)) siall ol 3,39 5l ([PDF]) 4edle
(Acrobat Reader Program)
4als o (Image) s,sa DLk b A seu IS ) guall e Gl S8 8 Uik -6
- JS S s N jLsaY)

10



s —iladl ) 2l ) £ gmadd!

dailia g Lebalat g lilnl) Jasud A padiey Glily Jslaa = 8 - Microsoft Excel
Anaba ae 233 Ly Lebiaad s i) @lls o 5o Al ol el
Excel il lg sing ) cilagleall 5 bl de 5

e Excel Jay Al pall il gl s claadiad o b

Saujxus\ Jalas g s ) gl gLl ;:gu\‘ﬁ)um Al b Excels iy — -1
A algall e la e g Aliliall o) jal lgwal e & jaaa e 4d) giaY @lld § "Lilas)
MLl g

O AR eaza g3 Al Aplll CUaladdl) s g 1) oLl (e EXCE el LiSay -2

el o cllaall o) jal 8 sataal) s Aagadl JIall aladivl e EXcel gl liSay -3

ol ) e SN e 4l giaY @lld 5 "layf e Llall i S EXCel gl aladiul (Ka) -4
6 AY algal el ye 5 aaklly dLalall

Ll : Laa iy 5k dllia : Microsoft Excel gl n Jas
start ) i e "l

Start — programs — Microsoft offic — Microsoft Excel
Sl

: "l:\_"u'
D.LC on icon Microsoft Excel ( on the disktop)

11



' Excel 818l <l gisa
Microsoft il aul Je s jlwdea Jo ssinys: (title Bar ) olsisd lyyé-1
iy S il (el Aalall ADEN ) ) 51 Jay 8l 13g] (pall dga e s Excel
gl 33eY) 5y s80ll
Aalal) A I yal Y de sana Slo day 8l 138 s 5inas 0 (Menu Bar ) ol sl Jay -2
(File, Edit, View, Insert, Format, : *s Excel zUt_n g Jalailly
. Tools , Data, Windows, Help)
Cron Lo 3laal o W jledal oty dda 13V (e de sana e (s 5iny (TOOIS Bar): & sa¥) b yi-3
s Al iilenll ag 55 5 Al o g 1 Ly 55 (Jia Ll Aalal
sl aul bl pala ¢ 3 e by 5l 14 s siay s ( Formula Bar ) aeall by i -4
Jaa3l5 ) gall g Analy ) fanall s ULl JAaY (als o e (o giag LS Lle ai gill a3y il
- la glaall Jlaal el die N §ea M 2sa g
CAdal e LA e Ay il A gleal) Jaol G ENter s Gl s () =
@A axe s e phall A gleall e 5l Gids gl Cancel iz a5 ( X)) —
Adliaall Azl fal) 4US xie (KGN 13 axdiiy (=) — 7
adde cilagleall 335 aakal Gaadall Jall o 2 3all & (Work Sheet ) dwesdl 43 ,5-5
saac o (5 giad s " 5uS MY san Jiad Cilaklill (e de gane o A8 )l s2a (5 giad G
BAUAJAZ(_A\AAUA("SZQA\ AwUJF\Mbmy\wﬂj(pi)uﬁmJ
b Casiall Ll 2 see (256) (Ao ssind Jandl 48 )5 0l 5T 1V oy 2302 AT BZ )
b gl Caa ((11634) Ao ssind Jandl 484
e sleall jeday 43 61 elld g Jay il 138 el agall (e (Status Bar ) dlall by 15 -6
) ALaYL B sl el oS aisse = b yeda o Lgtthad g3y ) A8y lall 6 el YL dialall
CMEAY Lea a5 dag el Aplial) Clleall (g ekl

s sins (Work sheet) dedl GUS Excel alay palall Cald) a1 : 4aadla
G Jasdl G35l e 220 dilial Sy dua Work sheet dell Gl sl e
CMESY s LE s LS Ll dalal)
XIS 4 Al ALl () oS g and s Calall 138 dans Sy -2
. (X) <@~ 2 Excel gt Gl an ) e 6 el L3l K503

12



E_] Eile dit  view Insert Format  Tools [ata  window  Help

DEHRO SR VE & *J 2 2

‘
[SHg
>
B
ol
@
p-J
5
-]
ky
=
]
]
il
HEf
=
1
3
£
+
¥
i
I
|
&
| .
x

21 - e

'}
m
(o]
-
m
M
(9]
=
.
N

\
h
=
=
[w]
o
(=]
prul
[#a]
—

[l

35 e
4 4 » nhSheetl  Sheet? [ Sheet3 / [«] | 31
Ready SCRL

Wstart) (B & B 7 1 sy Docurents | ] L€ - icrosoft Wnrd| |=] Microsoft Excel - B... Bl 1232

(ROW) Lhws 5l s s (COIUMINY 3500 whli e 0 sSiall ¢ 5all o 2 (Cell) A
CJanll 485 b

Ly i A gl el o lajlial iy VAR a0 (Active Cell) 4addl) 4040
Jaand s Lgale Jaxll 3 ala ()5S0 Cua Cililaxll  fuall
Ol ity STl aaly e e (S 1 AR Asand
A all g Al senl) (5T AT A e Chall ) 83 gaal) s Blal Bpas -1
. C 25anll 3 3 Canall 51 BC "Dlia 3 seadl 25 Canally "o laial Al dpans -2

ol Llal) 40800 saad) o) sie Taw 3 slaiall e ol 5 slatall LAY (e de sana g8 3 (g2l
Bl )5 JauY) A AaB) Sl IS () iny i s (7) Adlas Ao gia (g3l e lusi
(AL1:D3) " 52l il
13



; (SR ) JLASY) 3,

Casall o Leale a5 glall iansd g Lale < gilly @lld g san) g 408 al Lu LA jLadfoq
A e Juil ey s (Keybourd) gl da g ddasl g HLaa¥) oSay LS oY)

Db LS el e (s2all) B gladia LA A gana JLEAT -2
Mouse J ihaul g 2l (e i J5l e Jazal) -

Lzl &ada Hal ) deay o (Jl4ss s 5wl Mouse d) ) e el i paind) -
ﬁﬁ‘j@hdj‘mﬁéﬂ‘gidﬁ\ﬁfdc

t Excel gl deall 48 )5 8l e IS Jl 5l oaa s las o gl
(A4 ,R7 , AD9, ZAl1l , CX50, T90O , DF77) Wwal-1
{ (A1:A3), (B1:D1) , (C5:G10) ,(D6:H16)} wbadl -2

s e Gl gl ULEAT ) 0 ges JLAT -3
DAL G sl oy 48 yhall iy g 3 gand) aual e o sbal) sy a8 5l 2 e LAl (Say
skl Dl cauall &8 e
D Buglatie s clda gl 3hlia sl -4
M A g ) Lkl Y saal) 5l Aulal) sl —
JS iliall da o (0 (CLrT) lse Lo Tarally o gas  SEH gaal) ol 4l el laay -
sthadl (6 AN cbaddl o LAY i slaliall JS apaat of Jallas e Ll dlad paiow
LA e ol B3l (Cr)d) e (o Uiy g s o anll 8655 (s gl
L sadaae (e et LAl s ) glade purll Gl

D Cptball) i el aaly Jeal) 38 55 Jallas iy Jaad) 4359 LA of Jullss -5
A sl and 51 Cauall 85 g seanall L el Lo gl Sl aill -

DRl el oy Jeall 48 55 e Allkae dalaie Y Jallail) oY of Jullail) (e g g 5al) ; dBaadla
:@”dsws:um;&L@%ﬂ\m@uu\jaﬁgaﬁi@;w,w)@
Gl 48 5 5 QIS (e 5 AN S ol (e Gasladl by i baie Alllaal) & Jaall

14



: Excel gebism deadl 48 )5 8 e Jla  ee o
.S 2genll 5 G asenll S A 32V -1
20414 &3 Gaiall -2
Cdaxll 4355 83
s sl o G Adull slaliall JUls -4
CH s k32e¥1520 517 515 ciinall ae (AL:D1) sl ae B5 44
Cdallail) o G aay Sl e AT s3] calldaal) JS 4

(Entering Data ): Jwdl 43,5 & el JLAy|
s Al ) shadl) ais Jaadl 48 )5 8 Ul JiaY

sl (e JaaY) Fliie e 3l ) Lead il JUaal o) el Aal e glall s i1
 agna) Al g Lall JEY) &5 of any Lo Uil sl o jall B8l e = lal)

4l ol dpai bl o2a ClSH o g ) zeliall A o A (e Ledlaal af ) il Jaal -2
(Lsl gra ol

Shallly i e () Saoll e il Ll (2 )ssha 8 Alaal il sda <ufi -3
Czildal da gl e Enter Jial) #lide e jailly

+lgie JS o131 35l LAY 6 40U il Jaal e o gl

Cduldl — AT -1
1 —A2-2

.2 A3-3

3 A4-4
Al aul — B1 -5
c2ae il B2 -6
ol My B3 -7
cula s «— B4 -8

15



( Excel Worksheet) : Jusi J—s 43
dae 5,8 Sle s sings Excel gl b il (e 5 le BOOK “iiadll
e danll 315l ) Sii s Chart Sheets hubas 3155 Worksheet
. Column s2e ¥l s ROWS asiall (e dc sana

. Excel gl 8 daxi el 5l (e 4y siai Lo s Aalall 338 ot : File daild

"Ll Bass Jee 48 5 el ) ll ity EXCel gl i die ¢ (22 ) new Y -1
aild s Caian oLl can 1131 Ll by Qs cadl (5 s elile e
- 31l <l shadll aal
P AU Alead) @l ghadll s s File Al e Ll
File - New — general -Worksheet —ok

File | Edit Miew Insert For
J|_’| Mew. .. crle b

L open... Crl+0

:I Close

General | Spreadshest Solutions

=

= &

Preview

Preview nat available,

Templates on Office Online (o] 4 l [ Cancel

il S JKS e el b sl dllys Tools bar @l s by b o gl

16



Excel g i (Lsiaa) oy cile il oY) 12 a0die : open Y -2
s oSl iy yhall aaly elld 2y
+ AU Aleal) ol ghadl) o s File 4aild e Wl
File - Open — L C on the name folder — Open

|EiT| Edit  Wiew Insert  Form:

Mew. .. Chrl+1 i

iz open... a0 [
Close :

lal save Chrl+5
Save fAs...

43 Save as Web Page...

"3 File Search...
Permission 3

4

LY O e Gl b il ey Tools bar <Y ki e gl

( BOOK) “aiadll ol calall 3ef i jal ja¥) 138 ardi : (31 ) Close Y1 -3
it phall aaly elld iy s it EXCel gelin deals ol g
l—A‘ :DUJT

p ot A Alaall 5 5kl s : File 4ald (g -
File — Close
9
(X) el e pestall Jluy i) ;M ddaal) 3 5ladll 5 Title Bar o siall by yé (0 — @
Ccaldl f Caiadd) 3380 wlall

s "biles Excel gelin 3 ol z s all 1Y) 1 aadiin : (z5,al) EXit Y -4
el ¢ il iy yhall aaly el

File — EXxit : <l el 5 il : File 4aild o — |
el e ustall Sl aall - Gl dleadl s aall s - Title Bar o siadl bl pd g — @

il gl 338 al2) (X))

17



il o anly Caiad) ff Calall Jadal o) 18 axdiay (aubihis ) Save As Y1 -5
alield iy (Book 1) Sl Caiadl ol jlaa 5,183
P Ol gy phall
A Alarll 5 adll s - File 4aid a1 ¢ L—al
File—-Save As — Writ the name file on squre file name—
Save

- A L leal) 33,0l 5 1 (toOls Bar) <is¥ibay b - gl

= — Writ The name file on squre file name—Save

O3 cale iy ) Gl sasa Glily 55 5 Bdal kg5 (hés ) save Y1 -6
Gl il S 5 e Calli g U aaall Y1 138 aadiy )"l
s Ol iy phall aad alascinly @lld Qi 5 (Mie 05 e cale L]
File - Save ' File 4aid - Ll
s SOV JSG e sl Sl @il @lla - Tools bar @V g yé e -ms

o

: Excel gabin bbb dii; e o
Ol i it Sl o) Jlaly Aliiall 5 0 bl Jadl -2 | Excel gl @l -1
\-Jj\igg_a)\lalqjcuuidsaBAa}aJ\Lp\sgg(M)
, &z dasa ) Al )3 2l 50 B8 B agila )05 B 2 gexll
LAl e (C, D, E)saeeV b (@il s
L (Aadds cila 50 ) ands Sl Cale sy AL bl Laaa -3
3 gall il yo (ouela ) ATl il o g and s Juadadiy 3a0aa il Jal f caal -4
- Gl calall bl o3le
Gl Calall W) (4) 58 b Lidal ) Gaelald) alUal) cilild saaall 46l Laisf -5
(A Al )
. File 4 (e (40 a0 ) Gldl 31 -6
 File 2l (e gl <l 5091 day 58 (e (4D il ) Cialall 2 -7
8LaY) o2 Jadal o Lgaling Al J sal) 28y eabad) Judel) Jany Ul saaa iy Caual -8

18



. File i ge Excel gl alel & caldl 3le§ -9
OsS Ala 8138 ) Lol ol pall Adsaall cllall aall Y1 asdiy: (&b ) Print <Y -7
D Ol ity Hlall aaly el g ("Ll seS Le Aa s pas Alall e 38 jaa daglal)

File —»Print ‘File a8 (o — 1 ¢ Ll

s 4OV JSE e uslall Jl alb ey - Tools bar <l sV by yd e -0
e

=

, A5 SV Jslaall s 5 e 3 5e Excel b ( Data Type ) <l g) sl
gl | dpail) | Al ) Ul (e )l A0 axding
(sl

s i) Julas 8 4l ) fuall aladiiud
A s IV Jglaadl Jalas 8 Al ) jsall anding
b Al dpbiad) illaall O | agall s 8 gl 5 g Lae dliaadl Cllea) (e dyaelly Ll

D o A g IV Jglaal)

) Lles +
NS -
qall e ¥
deandll ;L..\laf— /
(358l b A ad A
Alany all) e AVAll dplis dlee Jlaaly cad) J8 "Lals (=) 5LE1 pa g oy 1 Ad2adla
e Jacl & lgia IS o) 31 5 i pall LOLA) 8 ol 408 1) il Jlaaly &80 las O ol
A Abaaldl cililead) Ay
(Al=2 ,A2=5, A3=20, B1=4 ,B2=6, B3=54)
A4 AN il el (AL, A2 ,A3 ) LA 6 sine paal-1
C34all izl "aal s B3 (s 5ine e AB (6 sine and -2
LG Al b il Ml s A G sinse ge B2 (5 sine il -4
G sina) oM 4xd )l 5B s sina e @lil) ol B2 g0 A3 geal -5
CAL0 sl 8 &0 Ml s (AL A4

19



(Sum Using Equation): g saxall &lalaa aladiuly £ sasall sl
L & yanall A1 A 2yl A b gl e ] Al phadl)
Al Raa B Lo Y (=) 8 i 2
bl e s sing A sadl auly de sie SumM Al -3
g 35l i)
. il da gl e Enter Jual) #lise e hxai-4

(8 Aaad )l Uil aead (AL:A3),(C3:D5) bl 84 ) Gl Jaal 1 ae G
5 AB LA b L)zl s (SUM) £ senal 13 "laadiue sdlef cial

LSl e C5

CiSE CB Al 3y =sum(AL:A3)  Anabll Gpall (iS5 AL Aal) &0 dall
=sum(C3:D5) 4=l il Ll

: Auto Total Sl aeadl aladiuly £ ganall slaf

Lgran 3l Al b eslall e i -1 Al il sladll agi

W) T 5 (g L2 ) paal) A3 S e a2
e g sanall dlagl b U LAY Jsa hatie bad yedane ToOoIS Bar
A1y A aaal) jay e i 5 Al Flike e @ 3
- aaal) 2l alay
)5 a5ae 5l g Ciua o el gl 48l Ul paad adding  JEHD readl 4l o ¢ A3adla

et Lald 3 ganl) o Caall s Je g AT 5 je Lewladind salef die g 33 93 e Jand g
dsendl I o Caall Al sapan dpad ) by Lidal 131 VT (@bl pand) il i

S aaal) Al axiind (AL1:A3),(C3:G3) whiaall L dudd ) clily Jaal 1 Lae o
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Fagpall oy pi e 3 5a sal) Jlsall e 86ST e G slall Sl j85-2
Sum g il (Insert Function) dsY Jlsall s e e -3
COK g e i ad Jlsall Leal el g

Search for a Function;

Type a brief description of what vou want to do and then 50
click Go
Or select a cateqory: |M|:|st Recently Used W |

Select a Function:

sUM{number1;numberz;...)
#dds all the numbers in a range of cells,

Help on this Funckion I ] [ Cancel

L OK g sle i 28 J1sall b aladinls Leaas 31 el dad 5l cililall saall (iS5 -4

Function Arguments

X]

=

Numherl| | 136:]=
Numl:uer2| | =

#dds all the numbers in a range of cells,

Mumber1: number1;numberz;... are 1 to 30 numbers to sum, Logical walues and kext
are ignored in cells, included if tvped as arguments,

Faormula result =

Help on this Funckion i ] [ Cancel
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Al dapa S e AV (=) 5LE1 iKi -2
3l 455l 3 yall (saall anls de siie MiN dazaly ) dxpall (iS5 -3
4 dad jral gy A )
b Lo Jpanlll miliall da 5l e Enter JBaY) Ui e is -4
C A lad)

daaa ST (AL:A3),(C3:G3) whadl b4 ) clily Jaal 1 ee gl
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Insert Function

Search for a function:

Type a brief description of what vou wank to do and then G0
click. Go
O seleck a cateqary: |.ﬁ.II " |

Select a Function:

MEDIAN A
MID 3
N
MINA -
MIMNUTE

MINYERSE

MIRR v

MIN{number1;numberz;..}
Returns the smallest number in a set of values. Ignores logical walues and
bext,

Heln on khis Funckion [ la] ][ Cancel ]

L OK e oo i 25 Jlsall gl aladinls Leaas 31 el a5l bl (saall (i€ -4,

Function Arguments [5__<
S
Numherl| | Fes|=
Numl:uer2| | =

#dds all the numbers in a range of cells,

Mumber1: number1;numberz;... are 1 to 30 numbers to sum, Logical walues and kext
are ignored in cells, included if tvped as arguments,

Faormula result =

Help an khis Funckion oy ] [ Cancel
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Insert Function

Search For a function;

Type a brief description of what wou want to do and then G0
click Go
Or select a cakeqory: | Al w |

Select a function:

LOWER ~
MATCH T
MAY
MAKA e
MDETERM

MEDTAN

MID v

MAX{number1;number?;...)
Returns the largest walue in a set of values, Ionores logical values and texk,

Help on this Funckion [ K ] [ Cancel ]

COK e e i & J1sall il aladinls Lman 21 el dad 5l cililll gl (iS5 -4,

Function Arguments [5__<
S
Numherl| | Fez|=
Numl:uer2| Tez| =

#dds all the numbers in a range of cells,

Mumber1: number1;numberz;... are 1 to 30 numbers to sum, Logical walues and kext
are ignored in cells, included if tvped as arguments,

Faormula result =

Help on this Funckion i ] [ Cancel

JI sl llas axiind &5 (B1:B3) waall 84 ) by Jaal 1 as ¢
B4 4al) bzl Maal 5 saall 138 i dae dad ST oY

A B4 4 e jiii: Jal)
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. Enter gl
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Insert Function

Search for a function:

Type a brief descripkion of what vou want to do and then 30
click Ga
Or seleck a cateqaory: |Mosk Recently Used w |

Select a Function:

IF
H'fPERLINE.

[

COUNT
gk
SIM
SMIF
PrT

COUNT(valuel;valuez;...}

Counts the number of cells that conkain numbers and numbers within the lisk
of arguments.,

||

Help on this funckion [ O l [ Zancel ]

L OK e e i 28 Jlsall gl aladinly Leaan 31 el dad 5l cililall (saall (i -4

Function Arguments f'5__<
SR
Humherl| | Fes) =
Numl:uer2| | =

adds all the numbers in a range of cells.

Mumber1: numberl;numberZ;... are 1 to 30 numbers to sum. Logical values and text
are ignoted in cells, included if byped as arguments,

Farmula result =

Help on this funckion [ (a4 ] [ Cancel

J) sl zellas aasind &5 (AL:H10) aall &4y clily Jaal 1 as o
CJ 1 Al 8 il Meal 5 sl 138 A LDA axe ilal

A J1 Al e A8 ; Jal)
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sl e G6 5 AS LA

sle s =Average(C1:C5) dusby )l dxpall i AL 44all b2 Jall

. Enter zts.
A =Average(D1:F4) sl dapall i G6 4l 4
Enter U e

p o S g FX gl gellaa (ha o ALY ARy yhat)
Al ) sl B o)yl AN 3 sl e i -1 Al ol shadl)

Loy 3 e 53 sa gall Jlsall el 23 6S31 e paglall sy jiin-2
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G5 %l (Insert Function) dsY) )l sl g e -3
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Insert Function |E|[z

Search For a funckion;

Tvpe a brief description of what you want ko do and then a0
click. Go
Or seleck a cateqaory: |Most Recently Used w |

Select a funchion:

UM

|

AVERAGE
IF
HYPERLIMNE
COUNT
M

2IM

||

AYERAGE{number1;numberz;...)

Returns the average (arithmetic mean) of its arguments, which can be
numbets or names, arravs, or references that contain numbers,

Help on khis Funckion [ lo)'4 ] [ Cancel ]

OK e sle i o5 Jlsall elbas aladinls Leaas 31 el a5l cililall (saall iS5 -4

%]

Function Arguments

aurM

Humherl| EFE

Mumberz | %.|=

Adds all the numbers in a range of cells.

Mumber1: numberl;numberZ;... are 1 to 30 numbers to sum. Logical values and text
are ignoted in cells, included if byped as arguments,

Formula result =

Help on this Funckion [ (8]4 ] [ Cancel
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