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Introduction:

The educational program is a coordinated and organized package of courses that include
procedures and experiences organized in the form of study vocabulary, the main purpose
of which is to build and refine the skills of graduates, making them qualified to meet the
requirements of the labour market. It is reviewed and evaluated annually through internal
or external audit procedures and programs, such as the external examiner program
The academic program description provides a brief summary of the main features of the
program and its courses, indicating the skills that students are working to acquire based on
the objectives of the academic program. The importance of this description is evident
because it represents the cornerstone in obtaining program accreditation, and the teaching
staff participates in writing it under the supervision of the scientific committees in the

scientific departments.

This guide, in its second version, includes a description of the academic program after
updating the vocabulary and paragraphs of the previous guide in light of the developments
and changes in the educational system in Iraq, which included a description of the
academic program in its traditional form (annual, semester) in addition to adopting the
description of the academic program circulated under the letter of the Department of
Studies TM 3/2906 dated 5/3/2023 regarding programs that adopt the Bologna process as
a basis for their work. In this regard, we cannot but emphasize the importance of writing a
description of academic programs and curricula to ensure the smooth running of the

educational process.
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Concepts and terms:

Academic Program Description: The academic program description provides a brief
summary of its vision, mission and objectives, including an accurate description of the
targeted learning outcomes according to specific learning strategies.

Course Description: Provides a brief summary of the most important characteristics of the
course and the learning outcomes expected from the student to achieve, demonstrating
whether he has made the most of the available learning opportunities. It is derived from
the program description.

Program Vision: An ambitious picture of the future of the academic program to be an
advanced, inspiring, motivating, realistic and applicable program.

Program Mission: Clarifies the goals and activities necessary to achieve them concisely,
and identifies the program's development paths and directions.

Program Objectives: These are statements that describe what the academic program
intends to achieve within a specific period and are measurable and observable.

Curriculum Structure: All courses/subjects included in the academic program according to
the approved learning system (semester, annual, Bologna track) whether they are
required (ministry, university, college and scientific department) with the number of
academic units.

Learning outcomes: A consistent set of knowledge, skills and values acquired by the
student after successfully completing the academic program. The learning outcomes for
each course must be determined in a way that achieves the program objectives. Teaching
and learning strategies: These are the strategies used by the faculty member to develop
the student's teaching and learning. They are plans that are followed to achieve the
learning objectives. That is, they describe all classroom and extracurricular activities to
achieve the learning outcomes of the program.
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Description of the academic program

This academic program description provides a necessary summary of the
most important characteristics of the program and the learning outcomes
that the student is expected to achieve, demonstrating whether he has made
the most of the available opportunities. It is accompanied by a description

of each course within the program

y-Educational institution .

Samawa Technical Institute

v-Scientific department/center .

Accounting Technologies Department

3-Name of the academic or
professional program

Accounting technical diploma

4-Name of the final certificat .

Accounting technical diploma

5-:Academic system annual
Annual/courses/other
6-Accredited accreditation program ABET

7-Other external influences .

Work in the private and government
sectors

8-date the description was prepared

15/2/2024

9-Objectives of the academic program

1-Preparing technical cadres in the field of accounting diploma who are
responsible for studying the country’s need for development and progress and
capable of meeting the needs of the labor market in state institutions and the
private sector, and preparing an educated generation armed with science and
adopting it as a sound basis for bringing about radical changes and placing
scientific knowledge and the scientific method in thinking and analysis in
Serving the goals of the country by being able to pursue higher studies and
adapt to the development of technologies in order to keep pace with the

expansion of human needs




2-Developing a generation of accountants, preparing future scientific leaders
in the field of accounting, and working to strengthen the position of the
Samawa Technical Institute in general and the Department of Accounting

.Technologies in particular as a pioneer in this field

3-Focusing on students and emphasizing building them on strong foundations
of scientific knowledge, especially accounting sciences, and constantly
striving to support them in various fields to make them able to solve
accounting problems, and possessing the communication skills necessary to
work in all institutions and provide quality services to the community in
various aspects because it is the product of the department and the university
for the community and the basic subject. For sustainable development by
guiding them to choose the best means to expand their activities and deepen
their scientific and professional specializations

4-alance in focusing on the principles of theoretical and applied accounting
techniques, and working to provide students with analytical, experimental,
computational, and methodological tools and means to identify, formulate,
and solve accounting problems, and focus on introducing modern methods
into the learning system that increase students’ ability to be creative and
innovative. Providing self-education and continuing education for the
community and disseminating accounting knowledge in the public and
private sectors through short courses, workshops, seminars, conferences,
consultations, and lectures. Improving the level of preliminary studies and
providing various requirements in a manner commensurate with the country’s
needs. And work to link graduate studies with the interim needs of the
country’s sustainable development plan, respond to them, and develop
appropriate applied scientific solutions to the problems that the government
sector suffers from, or develop proposals and controls for them

5-Providing an academic climate suitable for study and research to contribute
to finding solutions to engineering problems using appropriate and
appropriate techniques, in addition to actively contributing to deepening and
strengthening the university’s relationship with society through implementing
.advisory work, training, and developing teaching and administrative staff

10- 10. Required program outcomes and teaching, learning and
evaluation methods

A- Cognitive objectives
Al- The graduate of the Surveying Department has the ability to think
critically on his own, solve problems, manage resources and time, describe




the general surveying specialty and its concepts in a scientific and
.engineering manner, and make the appropriate changes for that

A2- The ability to perform engineering analysis and scientific thinking by
applying laws in science, mathematics, and engineering and adhering to
guidelines and instructions for any activity in the regulatory and
administrative framework in implementing a project or confronting an
engineering problem, solving and evaluating it, submitting a proposal or
.plan, reformulating it, translating it, or interpreting it

A3- The student must be able to speak and write in an effective scientific
.and engineering style in Arabic and English

Ad4- Adherence to the ethics of practicing the profession and the ability to
demonstrate high professional competence, in addition to commitment to
.personal appearance and behavior

A5- To be familiar with international surveying engineering standards,
estimate market needs, apply quality management concepts in engineering
.work, and acquire information technology skills

A6- He must be interested in protecting the environment from pollution
from factory and industrial wastes and others

B -

The program’s skill objectives

B1 - The ability to apply surveying engineering techniques, taking into
.account prevailing technical constraints

B2 - Analyzing engineering problems, arriving at their solution, and being
.able to suggest appropriate alternatives

.B3 - Scientific investigation and evaluation

.B4 - Constructive engineering discussions and expressing opinions

Teaching and learning methods

There are many teaching and learning methods used in the general
surveying engineering branch, and the most important of these methods
are:- (theoretical and practical lecture, discussion and dialogue, field visits,
seminars on specific topics, theoretical and practical student research, and
-:0ffice activities), which helps students reach the following results

-1The engineering ability to distinguish between correct information -
.and incorrect information




2.Ease of scientific formulation and ease of correction

3.The ability to memorize and guess

4.The ability to link engineering concepts, principles and instructions
o.The ability to recall, link, and interpret

¢. The ability to link engineering concepts, principles and instructions
>-The ability to recall, link, and interpret -

Evaluation methods

.(Engineering projects and seminars (seminars

.Scientific discussion, oral dialogue, and semester and final exams
.Homework

.Practical activities and case studies

Writing and submitting reports and taking notes on the engineering
.experiences gained during field visits

Achievement tests to determine the level of the learner’s acquisition of
information and skills in a subject that he had previously learned, through
his answers to questions and paragraphs that represent the content of the
.Subject

.C- Emotional and value goals

C1- Presenting the engineering or design problem and asking to think
.about possible solutions or developments

C2- Encouraging the development of students’ engineering thinking in
memorizing and guessing and motivating them towards critical thinking
.and thinking in the stage before remembering

.C3- Developing Internet research skills to expand the cognitive horizon

C4- Using brainstorming to bring out creative ideas for some gifted
student

Teaching and learning methods




The student's ability to analyse, apply and organize knowledge so that he
.can impose assumptions and interpretation as well as describe solutions

Ability to learn both simple and deep knowledge exploration and focus
.on applying knowledge to solve existing problems

The distinction is that the test increases the student’s motivation to study
.and increase and is not a means of punishing him

Evaluation methods

The branch has relied on clear, high-quality assessment methods and tools
for student learning in order to maintain the quality of the graduate and the
academic reputation of the branch and department. This is embodied in the
university’s regulations and the requirements for continuous evaluation of
students, provided that there are several types of evaluation methods in
order to ensure the quality The quality of the graduate, which constitutes
the final outcome of the educational process, and the most important
:methods of evaluation are

A - Objective tests to measure knowledge of engineering facts, their
comprehension, application of scientific knowledge in new situations, and
- :measurement of memory, through the following

.True and false questions -

.Multiple choice questions -

.(Interview questions (matching items -

.Completion questions -

-:B-Engineering tests related to the following matters

.Remember facts and figures -




.Understanding scientific material and engineering principles -
.The ability to recall, link and interpret -

Apply knowledge in a simple way to interpret data, diagnose and solve
problems
-:It is done through the following

-:Connection test/open questions

.Questions that have a specific answer -
.Questions that do not have a specific answer -
:Which is based on motivating the student to
.Having the ability to answer freely -
.Possessing the skill in organization -
.Possessing the skill in arranging ideas -

.Avoid fraud and confront it -

D - General and qualifying transferable skills (other skills related to
.(employability and personal development

D1- Communication, communication and information technology skills
.and developing strategies for this in the work team




.D2- The tendency to cooperate and teamwork

D3- Possessing linguistic skills (proficiency in speaking, writing, and
understanding Arabic and English) in the art of listening and the art of
.persuasion and dialogue

D4- Possessing leadership qualities, strong memory, intuitive speed,
.Insight, and the ability to predict and extrapolate

Teaching and learning methods

This is done by testing students theoretically and orally, classroom, home,
and laboratory activities/informing them of prior experiences, presenting a
problem or issue in a video or workshop, requesting that it be addressed,
or improving or developing its performance, and encouraging the taking of
:notes and tabulated comparison, for example

Case study (graduation project) in providing a description that includes
scientific facts about an engineering problem and asking students to
analyze some information, diagnose the problem and describe the
.mathematical solution

Increasing student motivation towards answering and studyin

Evaluation methods

Everything mentioned in the previous evaluation methods

Program structure .\

Credit hours Name of the course or course Course or | Educational
prac | theoretic course level
tical al code

. . (Area/1) STD111 First year

y Y Aerial photogrammetry STD112 |  Firstyear

- Y Mathematics and spherical triangles | STD113 |  Firstyear

- \ Remote Sensing STD114 First year

] \ Science of the earth's surface STD115 First year




Calculators STD116 First year
Quantity surveying STD117 |  Firstyear
Workshop STD118 First year
Human rights and democracy STD119 |  Firstyear
(Area [Y) STD211 First year
Digital photogrammetry STD212 |  Firstyear
Mapping technology STD213 Second
Year
Engineering and cadastral STD214 Second
. Year

surveying
Computer applications STD215 Second
Year
Geographic information systems STD216 Second
and ground control techniques Year
STD217 Second

The project

Year
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Subject Name
Weekly hours  First academic year Economics and public finance
the total Practical Theoretical
Y Y \
he approved methodological book / 1- Principles of Economics / Dar Al-Hekma 1990 / Muwafaqg Ali Al-Khalil /
Adnan Hussein
¥.Public Finance Economics: Dr. Saeed Ali Al-Obaidi, Dijlah Publishing House, Amman 2011 -¥

Language of instruction:
Arabic

—:0bjectives of the article

The general goal: - To provide the student with economics topics that have
direct contact with accounting and which constitute a scientific background
for the student, such as supply and demand, elements of production,
revenues, costs, income and its components, and everything related to
expenditures, revenues, the general budget, and financial policy tools such as
.taxes and loans

Specific objective: - To familiarize the student with economics vocabulary
that is directly related to his specialty, such as expenditures, revenues, the

.state’s general budget, and taxes
Theoretical vocabulary

Week Vocabulary details
Week1 The concept of economics, human
needs and means of satisfying them,




the relationship of economics to
.other sciences

Week2,week3

The economic problem, the nature
of the economic problem in
different economic systems, the
pillars of the economic problem,
patterns of solving the economic
problem

Week4

Demand, concept of demand, law of
demand, demand schedule,
executors of demand, factors
.affecting demand

Week5,week6

Elasticities of demand (price,
income, cross elasticities) and how
to calculate them

Week7

Supply, the concept of supply, the
law of supply, the supply schedule,
the supply curve, factors affecting

supply

Week8

Elasticity of supply and how to
calculate it, equilibrium price

Week9,week10

Production, the concept of
production, forms of production,
elements of production (land, labor,
allocation and division of labor,
(capital, organization

Week11,week1?2

Production costs, the concept of
costs, implicit and explicit costs,
fixed costs and variable costs, total
costs, average costs, marginal cost,
formulas for calculating these costs

Week13

Revenues, total, average and
marginal revenues and their
.calculation formulas

Week14,week15

Markets: their forms and
characteristics
Perfect competition market and .\

its conditions




Complete monopoly market and .v

its characteristics
Monopolistic competition .v

Oligopoly .«

Week16

National product and national
income, methods of calculating
national income (production
method, income method,
(expenditure method

Week17

Money, the concept of money,
barter and its disadvantages,
functions of money, types of money

Week18

Monetary problems/inflation: its
definition, causes, and results
Deflation: its nature, causes, and
results

Week19

Definition of public finance, public
needs, characteristics of public
needs

Week20,week21

Public expenses, their components,
and divisions

Week22

The economic effects of public
expenditures (its impact on
production, on income and its
distribution over use, on investment,
(on consumption

Week23

Public revenues, their types, state
revenues from its properties

Week?24

Taxes, definition of taxes, elements
of tax

Week?25

Tax purposes (economic purposes,
(social purposes

Week26

The tax base and the division of
taxes according to their base
(unified tax, multiple taxes, taxes on
persons, taxes on funds, direct and
.Indirect taxes




Week27

Tax price (relative price, ascending
.(price, descending price

Week28 Tax justice and the rules on which it
Is based

Week29 Fees: their definition, types,
comparison with tax

Week30 Public loans, their definition,

methods of subscribing to them,
types, conditions, economic effects
of public loans

Applied vocabulary

week

Vocabulary details

Week1 Examples of human needs and
means of satisfying them

Week2,week3 Examples of the economic
problem and ways to solve it

Week4 Applications on demand schedule
and drawing of demand curve

Week5,week6 Applications to calculate price,
income, and cross elasticities of
demand

Week?7 Applications of supply schedule
and supply curve

Week8 Applications on elasticity of
supply and how to calculate it,
.equilibrium price

Week9,week10 Examples of forms of production,
specialization and division of
labor

Week11,week12 Examples and applied cases of
revenue costs

Week13,week14 Examples of: 1. Perfect

competition market 2. General
monopoly market 3. Monopolistic
competition market and oligopoly




Week15,week16 Applications to methods of
calculating national income and
national expenditure

Week17,1week18,week19 Examples of barter and its
disadvantages, examples of types
of money, examples of monetary
.Inflation and monetary deflation

Week?20 Examples of general needs

Week21 Examples of overhead expenses

Week22 Examples of economic impacts

Week23 Examples of state revenues from
its properties

Week24 Examples of tax purposes

Week25 Examples of tax base

Week?26week?27 Applied cases on types of taxes,
tax justice

Week28 Examples of the tax rate (relative
rate, ascending rate, descending
(rate

Week29 Examples of tax fairness and the
rules on which it is based

Week30 Examples of fees

:Sources

Economics and public finance

1-Dr. Salem Tawfig Al-Najafi, Introduction to Economics. Ministry of
Higher Education and Scientific Research, / University of Mosul / Dar Al-
.,Kutub for Printing and Publishing 1993

2-Dr. Mustafa Rushdi Shiha, Economics through Partial Analysis /
.University Knowledge House / Alexandria 1989

3-Dr. Muhammad Mahmoud Al-Nasr, Dr. Abdullah Muhammad, Principles
.of Microeconomics, Dar Al-Amal, Irbid 1998

4-Dr. Hussein Omar, Principles of Economic Knowledge, That Al-Sasil
.Publications, Kuwait, 1998



5-Dr. Taher Al-Janabi, Studies in Public Finance. Al-Mustansiriya
.University helped publish it in 1990

6-Mustafa Hussein Salman, Public Finance, Dar Al-Mustagbal for
.Publishing and Distribution, 1990

7-Hisham Muhammad Safwat Al-Omari, Economics of Public Finance -
.and Fiscal Policy, Part One, Public Expenditures and Public Revenues
8-Dr. Saeed Al-Obaidi, The Economics of Public Finance, Dar Dijlah, -

Amman 2011

vocabulary for human rights and democracy

First half of the year: human rights

Chapter One: The roots of human rights and their development in human
history

The first topic: human rights in medieval antiquity-

The first requirement: Human rights in ancient civilizations, with a focus on
.the Mesopotamian civilization

The second requirement: Human rights in divine laws, with a focus on
human rights in Islam

:Third requirement: Human rights in the Middle Ages
.2. Human rights in doctrines, schools and political theories

B. Human rights in corporations, rights and their declarations, revolutions
and constitutions (English documents, American Revolution, French
(Revolution, Russian Revolution

.The second topic: Human rights in modern and contemporary history *



The first requirement: international recognition of human rights since World
(War | (League of Nations, United Nations

:The second demand: regional recognition of human rights
.European Convention on Human Rights 1950 - 1

.The American Convention on Human Rights 1969 - 2
African Charter on Human Rights 1981 - 3

Arab Charter on Human Rights 1994 - 4

Third requirement: Non-governmental organizations and human rights
(International Committee of the Red Cross, Amnesty International, Human
Rights Watch, Arab Organization for Human Rights, National Human
(Rights Organizations

.Fourth topic: Human rights in Iragi constitutions between theory and reality

.(Chapter Two: Human Rights (definition, definition, and guarantees

.The first topic: the relationship between human rights and public freedoms e

Requirement (A): In the Universal Declaration of Human Rights and
.International covenants

.Requirement (b): In regional charters and national constitutions

The second topic: Forms and types of human rights and the -
.interrelationship between them
.Requirement (A): Individual human rights and collective human rights

Requirement (B): Economic, social and cultural human rights and civil and
.political human rights



Requirement (c): Modern human rights: the right to development, the right
(.to a clean environment, the right to solidarity, the right to peace, etc

Requirement (d) The interconnection between human rights as an indivisible
.whole

.The third topic: Guarantees of respect and protection of human rights

The first requirement: guarantees of respect and protection of human rights
.at the national level

A- Guarantees in the constitution and laws
.B- Guarantees in the principle of the rule of law

Chapter Three: Guarantees of public freedom
.The first topic: litigation or non-judicial grievance °

.The second section: Judicial appeal ®

The third topic: Determining the state’s responsibility for its legitimate
.actions

.The first requirement: the nature of the French judiciary

The second requirement: areas of judicial jurisdiction in the field of public
freedoms

.Fourth section: The impact of double judiciary on public freedoms *
.The first requirement: the State Council
The second requirement: the legal status of judges

.Section Five: Public freedoms according to administrative jurisprudence

The first requirement: the general principles that govern administrative
Jurisprudence in the field of public freedoms

Chapter Four: The concept of equality
.The first topic: the historical development of the concept of equality °



.The second topic: The modern development of the idea of equality
.The first demand: equality between the sexes

The second requirement: Equality between individuals depends on their
beliefs and race

Second half of the year: democracy

:Chapter Five: Classification of public freedoms
-.Fundamental freedoms or individual freedoms
—.Intellectual freedoms or cultural freedoms
-.Social economic freedoms

Chapter Six - Fundamental or individual freedoms
-The first topic: freedom of security, feeling, and reassurance °

-The impact of applying the principle of individual security
-Adopting the principle of non-retroactivity of laws

Stages of relative development of the principle of individual
.security

-.During the monarchy before the French Revolution -

—.In the revolutionary period -

—.Imperial period -

-.Severe measures for individual freedom and its guarantees -
A- Detention and detention

.B- Arrest

.T- Imprisonment

.D- Detention pending investigation

.C- Exceptional or temporary judiciary



.H- Special courts in France, the Fifth Republic
G- The Algerian liberation war and the exceptional judiciary

Chapter Seven: Freedom to come and go
\.Vehicle movement

v.Market leave

:Chapter Eight: Personal Freedom

Title Two: Intellectual Freedoms
.The first topic: freedom of opinion ¢

.Second topic: Freedom of beliefe
:Law of separation of state and church

.The third topic: Freedom of educatione
.The first requirement: education in the old system

The second requirement: Education under the shadow of the
.revolution

.Section Four: Freedom of the press

.The first requirement: journalism in the old regime

The second requirement: journalism under the shadow of revolution and
.empire

The third requirement: the press during the era of the conference
.Fourth requirement: The current system of press freedom

Section Five: Freedom of assembly °



.The first demand: freedom of assembly
.The second requirement: processions and demonstrations
Anti-sabotage law

Section Six: Freedom of assembly °

.Title Three: Freedoms with economic and social content
Individual freedom and social rights -

.The dual concept of social rights -

.Historical development and comparative law -

:Chapter Nine - Freedom of Work

.First section: The right to work ¢

.The right to work and assistance under the Constitution of 1791 -
.The right to work and the revolution of 1848 -

:Chapter Ten - The Right to Ownership
-.Property and common law

-.The absolute appearance of property law

-.The capitalist concept and the socialist concept

:Chapter Eleven - Freedom of Trade and Industry

.Constitutional contents

-.Intervention of the control authority

-.The scope of freedom of trade and industry

-Concluding chapter

.—The first topic: political parties and public freedoms

.-The second topic: Public freedoms in the Third World

.The third topic: scientific and technical progress and public freedoms
.The future of public freedoms -

Content -
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Subject Name

Weekly hours  First academic year computer applications
the total Practical Theoretical
Y Y )

Language of instruction:

CNICT ICL

Objectives of the course: - Teaching the student the skills of working on a

calculator and using its ready-made applications and Internet principles in the
field of specialization .

Theoretical vocabulary

Week Vocabulary | Details




Week1,week 2

Physical computer
components

Software

Introduction to the
computer/computer
system/information technology/types
of computers/input units/central
processing unit/output units/main
memory and its types/storing data in
memory/factors that affect computer
performance

Definition of software and its
types/systems software: operating
systems/programming languages and
programming systems/application
software

3-12

windows

Control panal

Introduction to windows/its
advantages/turn on the device/shut
down the device/use the
mouse/components of the windows
screen: taskbar icons: and their types
(standard and general)

Control Panel/Desktop
Control/Screen Saver/Window Colors
and Fonts/Screen Settings/Adjust
Screen Colors/Modify Time and
Date/Volume Volume/Change
between Mouse Buttons/Double-Click
Speed Control/Change Mouse




Cursor/Mouse Speed Control/Install
and Uninstall Programs

Window handling

start

folders and file

Reduce and enlarge the
window/permanently
close/temporarily close/move the
window/control the window
capacity/methods of running
applications and programs

Arrange start menu items/delete
start menu items/add a submenu
to start menus/add a new button
to the start menu

Basic system information/Stop
running unwanted
applications/Window Explorer/My
computer icon/Recycle Bin (delete,
restore and empty the trash) My
document icon

Defining files and folders/ldentifying
files and folders/Properties of files
and defining folders/Creating files
and folders/Changing the name of
files and folders/Moving files and
folders/Copyi




Accessories

Calculator/Notepad/WordPad/Use
the memo to edit and create the
file/Paint/Screen components/Create
drawings/Determine foreground and
background colors/Choose the brush
line size/Define and select the
drawing tool/Save the drawing/Make
the drawing desktop
background/Finish
drawing/Entertainment programs/
media player

Week13,14

Computer ethics

Viruses/reason for
naming/definition/ways of spreading
the virus/symptoms of virus
infection/methods of
protection/types of viruses/computer
crimes/theft/hackers

Week15,26

Microsoft word

Office

Word processor features/operating
Word/basic elements of the Word
window/inverting the
language/defining the
paragraph/merging and dividing the
paragraph/selecting (misleading) the
text.

New/Open a stock file/Close the
document/Save a new
document/Save an existing
document/Print preview/Close the
.document/Finish Word




home

insert

page layout

references

Font: Change font/Font size/Enlarge
and reduce font/Erase
formatting/Change font color/Text
highlight color/Subscript/Superscript
text/Change case/Underline
.style/Effects/Character spacing

Insert a table/draw a
table/convert text to a
table/excel spreadsheet/quick
tables/table styles/draw table
borders

Header and footer:
Header/footer/page number

Text: Text box/Decorative text word
art/Signature line/Date and
time/Object/Equation/Symbol

Attributes:
themes/colors/fonts/effects

Page setup: margins/page
size/orientation

Page background: watermark/page
color/page border

Arrange: Position/Bring to Front/Send
to Background/Text
Wrap/Align/Group/Rotate

Table of contents/add text/update
table




Footnotes: Insert footnote/Insert
endnote/Next footnote/Show not

Captions: Insert a caption

mailings
Proofreading: Spelling and
review Grammar/Research/Thesaurus/Transl
ation/Hint/Translation Screen/Set
Language/Word Count
27-30 Internet Networks and their types/forms of

networks/network protocols/the Internet
and its development/firewall/some basic
Internet concepts/connecting to the
Internet/opening the Internet
browser/components of the Internet
browsing window/browser icons/web
addresses/changing the start
page/toolbars/closing the browser and
disconnecting from the Internet/
Archives/Storing favorite pages/How to
search for information on the
Internet/Copying text and images to any
application/Downloading a file from the
Internet/Preparing for printing/Printing

Ministry of Higher Education and Scientific Research
Board of Technical Education
Finance and accounting specializations

Department of Accounting




Subject Name

Weekly hours  First academic year ACCOINTING
the total Practical Theoretical
6 4 2

Language of instruction:
ARABIC
The approved methodological book/principles of accounting/Dia Abdel Hussein Al-

.Qamousi/Baghdad 2012

.documents of various types
Specific objective: Students keep accounting records and extract results from
.them
Theoretical vocabulary
WEEK Vocabulary details

WEEKZ1 | Accounting|_Types of accounting books used -
.Conditions that must be met in the books

Documents, their types, and methods of registration in
(books (single entry and double entry

Week2 | Types of accounting books used - journal - ledger -
legal conditions that must be met in the books -
documents and their types and methods of
recording in the books - single entry-double entry

Week3 | How to form capital - the budget as a basis for the
double entry theory - the debit account and the credit
account and how to reach knowledge of each of them -
an explanation of the general budget vocabulary - assets
.and liabilities

Week4 | Journal - Planning the journal - How to record in the
journal according to the theory of double entry - Types of




double entry - Types of accounting entries - Controlling

entry - Flexible entry - Various examples

WeekS5,6,7

Commercial operations and how to record them in
accounting books - opening entry - establishment
expenses - purchases - purchase returns - sales - sales
returns - personal withdrawals - fixed assets - insurances
and their types (insurances with third parties and

(insurances from third parties

.Week8,9

Expenses and their types (revenue and capital expenses
and how to differentiate between them - types of
revenue expenses - revenues and their types - sales
allowances - loans and their types, debit and credit, and
different cases - payment of interest due on loans

Week10

Ledger - Ledger layout - Posting and Balancing - Ledger

guide - Emphasis on various examples of how to use the

Jedger

Week11,12

Trial balance - Planning the trial balance - Types
of trial balance (Trial balance with balances -
Trial balance with totals) How to prepare each of
.them - Examples

Week13,14

Merchant operations with the bank - How to open a
current account - How to open a deposit account (fixed
deposits) How to calculate accrued interest -
Withdrawal - Deposit - Definition of a check - Types of
checks (outgoing checks and incoming checks) -
Endorsing checks - Sending checks to the bank for




collection - Banking expenses Various bank
.commissions

Week15,16,1
7

Discount - Types of Discount - Single and Combined
.Commercial Discount - Cash Discount

Commercial papers - bills of exchange - notes receivable
- notes payable

Week18

Justifications for withdrawing commercial papers -
:cases of disposal of receivable papers

1-Collecting the value of the paper on the due date and
waiting until the maturity date

. 2- Sending the commercial paper to the bank for the
.purpose of collection on the due date

3-Cutting or discounting the commercial paper before
the maturity date

4-Mortgaging the commercial paper with the bank in
exchange for an advance

5-Endorsing the commercial paper and justifications for
the endorsement

6-Replace the commercial paper with a new paper

7-Paying the value of the bill of exchange before the -
due date by the drawer in exchange for a discount

Week19

Multi-column journal - accounts that are opened in the
journal and how to register - examples

Week20

Correcting errors - the reasons for committing errors in
the books - types of accounting errors - methods of
correcting errors - the long method - the short method -




correcting errors in the journal - correcting posting
errors - the importance of the trial balance - the
.suspense account

Week21,22

Final accounts - trading - profits and losses -
capital account - establishment current account -
finding the cost of sales - balance sheet

Week23

The difference between the general budget and the trial
balance - closing the final accounts at the end of the
fiscal year and opening them at the beginning of the
fiscal year - various examples

Week24

Inventory (settlement of accounts) Settlement of
nominal accounts - expenses accrued to
expenses paid in advance - revenues received in
advance

Week25

Definition of extinction and the purposes of extinction -
Purposes of extinction - How to estimate extinction -
Methods of calculating extinction - The straight-line
method - The diminishing-annuity method - The re-
estimation method - The method of accounting for
extinction - The direct method and the indirect method
.- Various examples

Week26

Debtors - Types of debts (good debts - doubtful debts -
bad debts) Debtors’ account settlement - how to treat
bad debts for the allowance for doubtful debts. How to
treat the allowable discount with the allowable
discount allowance - how to form the allowable
.discount allowance




.in securities prices

.Week27 | Inventory of notes receivable - how to create an
allowance for severance expenses - inventory of
securities and how to create an allowance for a decline

Week28 | Fund Inventory - How to deal with the
decrease/deficit/excess/surplus/-Suspense account-
Examples and solutions to exercises

(sudden

Week29 | Inventorying the fund - dealing with differences
(increases and decreases) - how to organize the
inventory statement - types of inventory (periodic and

.Week30 | .Accounting treatment of suspense account

Ministry of Higher Education and Scientific Research
Board of Technical Education
Finance and accounting specializations

Department of Accounting

Weekly hours  First academic year
the total Practical Theoretical
Y \ \

Language of instruction:
ARABIC

.Statistician - Obaid Mohsen and 1999

—:Objectives of the article

Subject Name
statistics




General objective: - To familiarize the student with statistical methods
and the use of scientific methods in collecting, organizing, presenting
.and classifying various statistical data

Specific objective: - To enable the student to deal with the analysis of
available data and use statistical concepts and methods in analysis and
.deriving results

Theoretical vocabulary

Week

Vocabulary details

Week1

Statistics, its definition, importance, relationship with other
sciences, definition of the statistical method, review of the
statistical method

Week2,week3

Classifying and tabulating data, creating simple and double
frequency tables. Classification and tabulation of data

Week4,week5

:Graphical display of classified data
.A- Histogram. B- Frequent polygon. C- Frequency curve

D- The iterative curve of the ascending and descending
cluster

Week6

Measuring central tendency, its concept and use, the
arithmetic mean in unclassified data and classified data (long
.method), short method

Averages or Measures of Central Tendency

Week7,week8

The median, its definition and methods of calculating it for
unclassified and classified data mathematically and
.graphically

Mode, its concept, and calculation of unclassified and
classified data (Pearson method mathematically and
.(graphically




.Measures of dispersion, their concept and use

Week9 Range for classified and unclassified data, interquartile
.deviation for unclassified data
Week10 Interquartile deviation of classified data mathematically and
ee
.graphically
Weekll Mean deviation, its concept, importance, methods for
ee
calculating it for unclassified data
Week12,week | Standard Deviation, its concept and importance, methods
13 for calculating it for unclassified and classified data
Simple Correlation Coefficient, its concept, methods for
Week14 calculating it for ungrouped data (long method and short
(method
Week15 Pearson correlation coefficient (Person) for classified data
Week16,week | Rank-Correlation, Spearman's Rank, Sparman correlation
17 coeff
Correlation between attributes
Week18,week . . . 4.
19 W Coefficient of Association
Coefficient of Contingency
Week20 Time Series - its concept and use
Secular trend, its concept, ways to find it
Week21,week . . .
2 .A- Moving average method. B- Semi-series average method
.C- Least squares method
Week23 Index numbers, their concept, and their uses




Week24,25,26

.Calculating simple index numbers
.Calculating weighted index numbers
Esper number -

Bash number -

(Fisher number (optimaIB

Week27,28,
29,30

Charts -

Production control

Monitoring methods-

Week

Vocabulary details

Week1l

Practical examples of the uses of statistics and its
relationship with other sciences (practical
(examples of data collection

Week2,3

Solutions Examples of how simple and
.double frequency tables work

Week4,5

Practical examples of how to draw the
histogram, the iterative polygon, the
iterative curve, and the ascending and
.descending summation curve

Weeb,7,8

Practical examples of calculating the mean,
median, and mode for classified and
.unclassified data




Week9

Practical cases on calculating the range for
classified and non-classified data and
finding the interquartile deviation for non-
.classified data

Week10

Practical cases on the calculation of
tabulated spring deflection

Weekl1

Practical examples of calculating the mean
.deviation for ungrouped and classified data

Week12,13

Practical cases about calculating the
standard deviation of classified and
unclassified data

Week14

Practical examples of finding the simple
correlation (Beason correlation coefficient)
for ungrouped data

Week15

Practical examples of finding the simple
correlation (Person correlation coefficient)
for classified data

Week16,17

Practical cases on how to calculate the
Spearman correlation coefficient for ranks

Week18,19

Practical cases on the coefficient of coupling
.and compatibility

Week20,21,22

Various examples of finding the equation of
general trend plans using moving averages




and the averages of the halves of the series
.using the least squares method

Week23,24,25,26 | Practical cases on finding simple and
:weighted index numbers include

.1-The appropriate price index -
.2-The arithmetic mean of prices
.3-Aspire number -

4-Bash number -

5-Fisher number -

Week27,28,29,30 | Practical examples of production quality
.control methods

:Sources
Jaafar Salman Youssef, Principles of Statistics, University of Basra, 1990

Ayesh Mahmoud Zaitoun, Descriptive Statistics, French University, Haman
.Publishing House, 1989

Dikinfon, J, P.Statistical analysis in accounting, and Tiaadl. New your
kuebier, r. and h. smith. Statistics. John Willey, 1989, Kazmier, Leonard.
Basic statitisicu for busnies and ecconimc. New. 1990

Ministry of Higher Education and Scientific Research
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Subject Name

First academic year =~ Management

the total Practical Theoretical
3 2 1

Language of instruction:
ARABIC
Management principles d. Shawqi Naji / lyad Mahmoud Al-Rahim / Reda Abdel

.Razzaq - Baghdad - 1988

Objectives of the article
General goal: To provide students with basic concepts related to the

.administrative activities practiced by the organization and their applications

Specific objective: To enable the student to understand the concept of
modern management in the field of work and secretarial work and to acquire

.information to work in this field

Theoretical vocabulary

Week Vocabulary details

Week1 | Management - development and concepts - modern

(schools (Japanese, situationism, Islamic

Week2 | management jobs

Week3 | Facility functions

Week4 | Environmental factors affecting management:
economic factors - political factors - social factors -
technological factors

Week5 | Administrative functions — planning




Week6

Types of planning and forecasting and its
relationship to central planning

Week?7

Decision making process

Week8

Programmed and non-programmed decisions

Week9

Scientific methods in the decision-making process

Week10

Administration organization

Weekl1

The principles used to determine the divisions of
the organizational structure in the organization

Week12

Committees and factors that help increase the
effectiveness of committees

Week13

Administrative levels and scope of supervision

Week14

Validity / its limits - sources - types

Week15

The relationship between responsibility and
authority

Weekl16

Communications - types, communication networks
and factors influencing the communication
process

Weekl17

Centralization and decentralization

Weekl8

Stimulus




Week19 Needs, incentives, motives, and the influential
relationship between them
Week20 Leadership/the difference between leadership and
manager - leadership characteristics - leadership
styles
Week21 Oversight - Steps for control
Week22 Types of oversight - methods of oversight
Week23 Facility functions
Week24 Production management - production plans
Week25 Objectives of production plans and their
relationship to other functions
Week26 Marketing management - components of the
marketing plan and their importance
Week27 | Financial management - annual financial plans and
their components
Week28 | Personnel management - components of the
personnel plan
Week29 | Human Resource Management
Week30 | Iragi administration

Practical vocabulary




Week

Vocabulary details

Weekl

Applications on how to enumerate
administrative programs

Week2

Preparing and discussing cases for
administrative jobs

Week3

Preparing applied cases about the facility’s
functions

Week4

Presenting examples of environmental
impacts on management

Week5

Case studies in the stages of plan preparation

Week6

Discussing methods for preparing the plan in
training sites

Week7

Case studies in decision making

WeekS8

Preparing case studies of programmed
decisions

Week9

Presenting and discussing scientific methods
for decision-making

Weel0

Case studies in organizational structure design

Weekll

Presenting and discussing organizational
structures in training sites

Week12

The role of committees in preparing
information for administrative functions




Week13

Presenting examples of the scope of
supervision for managers and determining
responsibility

Week14

Applied case studies on the powers granted to
employees

Week15

Case studies on authority and responsibilities

Weekl16

Case studies on the communication process

Week1l7

Identifying types of studies on centralization
and decentralization in administrative
organization

Weekl18

Presentation of incentive systems in the
practical field

Week19

Presenting models of the relationship
between incentives, needs, and motivations

Week20

Applications about types and types of
leadership

Week21

Case studies on marketing-productivity
control

Week22

Case studies on financial control and
personnel control

Week23

An applied study on production functions

Weeek24

Presenting applied cases about production
plans




Week25 | Presenting applied cases about production
plans with individual plans

Week26 | Presenting applied cases about the marketing
plan

Week27 | Presentation of applied cases about financial
plans

Week28 Presenting applied cases about individual
plans

Week29 | Presenting applied cases about human
management

Week30 Show models about the Iraqi administration

Sources:

y-Principles of Management/Dr. Shawgi Dahi, lyad Mahmoud Al-Rahim,
Reda Abdel Razzaq, Baghdad, 1988.

v- —Principles of management with a focus on business administration,
Muhammad Khalil Al-Shamaa, Baghdad, 1990.

r-Modern Management, Dr. Qasim Al-Qurayushi, Amman, 1979
¢-Principles of Management, Dr. Nouri Al-Azzawi, Basra.

Ministry of Higher Education and Scientific Research
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Subject Name
Readings Accounting

Weekly hours First academic year
the total Practical Theoretical
¢ Y Y

Language of instruction:
Fnnlich

:Objectives of the article

General objective: The general objective of this course is to introduce the
student to English terminology in the field of study plan vocabulary for the
Accounting Department in a way that makes him able to comprehend the
terminology presented and deal with it in the various fields related to
.Specialization in administrative and accounting aspects

The specific goal: The specific goal is to make the student in the accounting
department able to read topics related to his specialty in the English language,
giving him the opportunity to communicate with
everything new in the field of specialization in books, research, fields, etc.

Theoretical vocabulary

Week Vocabulary details

Week1l | Introduction to basic English terms

Week2 | Identify the basic terms in administrative
assignments

Week3 | Identify the basic terms in accounting




Week4 | Readings on selected topics in the field of
administrative specializations
Week5 | Definition of accounting, branches of accounting
Week6 | Accounting as a profession, specialized
organizations and institutes
Week7 | Read a topic about the concept of accounting
Week8 | Review of the terminology of the intellectual
framework of accounting
Week9 | Terms of assumptions and accounting principles
Week10 | Readings in accounting theory, entries
Week11 | And methods of accounting thought
Week12 | Readings in accounting theory, forms and
diagrams
Week13 Professional institutes and international bodies
in the field of accounting
Week14 Accounting standards preparation committees
Week15 Readings in financial accounting standards
Week16 Accounting restrictions, different models
Week17 Accounting entries, multiple readings, formal
aspects
Week18 Trading account terminology




Week19 Readings on topics in the trading account
Week20 Expenses terminology
Week21 Revenue terminology
Week22 Readings on topics related to profits and losses
Week23 Asset-specific terminology
Week24 Terms related to liabilities and capital
Week25 Readings on topics related to the statement of
financial position
Week26 | Terminology of extinction and inventory
Week27 | Readings on topics related to extinction and
inventory
Week28 | Cost accounting terminology
Week29 Readings on special topics in cost accounting
Week30 Terms related to auditing and internal control

Practical vocabulary

Week

Vocabulary details

Week1 | Use basic terms

Week2 | Use basic administrative terminology

Week3 | Use basic accounting terminology




Week4

Read selected topics

Week5

IFAC, AAA, use the English definition of professional
organizations

Week6,7,8

Read some statements of professional organizations

Week9

Writing and using intellectual framework terms

Ministry of Higher Education and Scientific Research
Board of Technical Education
Finance and accounting specializations

Department of Accounting

Subject Name

Weekly hours  First academic year Government accounting
the total Practical Theoretical

4 2

2

Language of instruction:

ARABIC

The approved methodological book / government accounting
Obaid Mahal and Ibrahim Abdel Musa / Dar
Al-Hekma 1991

:Objectives of the article

General objective: To provide the student with general rules, foundations
and principles of accounting, as well as procedures for disbursement, receipt,
organization and the foundations of internal control for financial activities in
.governmental and non-governmental units aiming to achieve profit




Specific objective: The student’s familiarity with the government accounting
system and how to implement general budgets in accordance with the
Accounting Principles Law, the financial instructions issued in its regard, and

the state’s general budget law.

Theoretical vocabulary

week

Weekl,2

Definition of government accounting,
purposes of government accounting,
importance of government accounting,
its characteristics, field of government
budget application

Week3

The source of the regulatory capacity
of government units, a comparison
between financial accounting and
.government accounting

Week4,5

The state's general budget...definition
of the budget, budget divisions, guide
to budget accounts, the difference
between the general budget and the
.general budget

Week6,7

The stages that the budget goes
through, the rules for preparing the
budget, implementing the budget and
the importance of adhering to its




provisions, an applied case in how to
.prepare and implement the budget

Week8,9

Administrative formations and the
government accounting system, the
concept of the public treasury, the
duties of the public treasury,
formations of the public treasury/its
branches, the connection between the
branches of the public treasury, the
method of financing government units
.and treasuries

Week10

The central accounting system,
definition of the central accounting
system, types of the central system,
responsibilities of the accounting unit
under it, the treasury under the
,central system

Weekll

The method of financing the unit
applied to this system, the method of
controlling the absolute units of this
system, the advantages and
disadvantages of centralization

Week12,13

The decentralized accounting system,
definition of the decentralized system,
components of the decentralized




system, the responsibility of the
.accounting unit under it

Week14,15

The method of financing the
accounting unit under the
decentralized system. The method of
accounting control under it. The
documents and records used in
accounting work. The tables and trial
balances, the entities to which the
.data are provided and their purpose

Week16,17

Classification of budget accounts
according to the accounting guide for
budget accounts. The method of
restrictive processors under the
,decentralized system

Week18,19

Definition of revenues and their types
according to the accounting guide for
budget accounts, applied exercises on
.the first section / revenues

Week20,21

Definition of expenses and their types
according to the accounting guide for
budget accounts / applied exercises on
the second section / expenses

Week22,23,24

Financial, non-financial and regulatory
assets, their concepts and
classification according to the




accounting guide for budget accounts,
applied exercises on financial and non-
financial assets

Week25

Financial liabilities and regulatory
liabilities, their concepts, and divisions
according to the accounting guide for
budget accounts, applied exercises on
[financial and regulatory liabilities

Week26

Transfer and financial powers, taking
into account the Financial
Management and Public Debt Law/94
of 2004

Week27,28

Contracting - general conditions,
technical and accounting aspects,
restrictive treatments, applied
.exercises

Week29,30

How to prepare the result account
(budget transactions) and the financial
position account, at the state level

Ministry of Higher Education and Scientific Research

Board of Technical Education

Finance and accounting specializations

Department of Accounting

Subject Name

second academic year Auditing principles

the total Practical Theoretical
3 2 1

Language of instruction:
ARABIC

Author // Dr. Ibrahim Abdel Musa Al-Sabari

M. Ahmed Miri Ahmed Year: 1990




Objectives of the subject

General objective: To familiarize the student with the principles, rules, and purpose of
auditing, and to introduce the laws and regulations that regulate the auditor’s access

Specific objective: To enable the student to practice the auditing process using various
.means of stabilizing the elements of the financial position

Theoretical vocabulary

Week

Vocabulary details

Week1,2

The origins of auditing and its development, its definition,
its objectives, the difference between accounting and
auditing

Week3

Types of auditing - complete and partial auditing - final and
continuous auditing - mandatory and optional auditing

Week4,5

Internal and external audit, its objectives, internal audit, its concept.
The link between internal and external audit. Comprehensive and
testing auditing, environmental auditing, applied cases

Week6,7

Errors and fraud, reasons for committing errors, the role of the
.auditor in treating and correcting errors and fraud, applied cases




Week8

The internal control system, the external control system, the auditor’s
position on the components of internal control systems

Week9,10,11

Methods and means of examining and evaluating internal control
systems, cases about evaluating internal control systems in
establishments. Preliminary steps for the audit process

Week12,13

Qualities and qualifications of the auditor, rights and duties of the
auditor under Iraqi legislation. The Iraqi Accounting and Regulatory
Standards Council and Auditing Standards, Regulations for Practicing
the Profession of Accounting No. 7 of 1984, Rules of Professional
Conduct for the Association of Accountants and Auditors

Week14,15

Evidence in auditing, the concept of evidence. Its tools and means of
obtaining proof

Week16,17

Audit program. Definition. Its types. Its advantages and
disadvantages, how to prepare the program, applied cases about
audit programs

Week18

Working papers, immediate and current file, audit signals, auditor’s
notes

Week19,20

The auditor’s report, its types, applications about the auditor’s report
models

Week21,22

Cash operations, internal control system for cash operations, cash
,receipts, cash payments

Week23,24

Auditing cash operations, auditing fund accounts, auditing bank
accounts, (bank) auditing salaries, auditing cash sales, auditing cash
.disbursements

Week25,26

Practical applications on auditing cash operations, futures operations,
and the internal control system for futures operations

Week27,28

Auditing deferred purchases and their returns, auditing deferred sales
.and their returns, verifying fixed assets and liabilities




Week29 | Internal control in light of electronic data operation, introduction to
the computer, nature of the electronic accounting system

Week30 | Components and methods of internal control under the computer

Practical vocabulary

Week Vocabulary details!

Week1,2 | Applied cases on the accounting treatment of cash and forward
transactions

Week3,4,5 | Practical examples of accounting treatment for forward cash
transactions

Week6,7,8,9,10 | Applied cases on fraud and errors, accounting errors treatments,
applied cases on the use of evidentiary evidence in auditing, audit
operations, applied cases on the use of internal control systems
report methods, model survey list, descriptive report, reminder
summary, organizational charts

Week11,12,13,14,15 | Same vocabulary as the tenth week

Week16,17,18. | Applications about audit programs, compatibility of pre-designed
programs, flexible program models (during implementation),
.applications about preparing the permanent and current file

Week19,20 | Examples of the auditor’s reports, the notes page, and the
applied report (without reservations) The unclean report that
includes reservations

Week21 | Applied cases about cash payments and receipts

Week22 | Practical examples of cash payments and cash receipts




Week23 | Forms for auditing the fund account, bank statement, and cash
sales

Week24 | Forms for checking cash receipts, a list of salaries and wages, and
a travel and delegation list

Week25,26 | Forms for auditing fund accounts, forms for auditing bank
statements, forms for auditing cash sales, forms for auditing cash
receipts, forms for auditing a list of salaries and wages, forms for
.auditing a travel and delegation list

Week27 | Applied cases on auditing future purchases and sales and models
for auditing fixed assets and liabilities

Week28 | Practical examples of auditing future purchases and sales

Week29,30 | Practical applications about entering data into the calculator,
practical applications in the laboratory

Sources

1-Principles of Auditing / Abdul Latif Nouri Al-Qadi, Muayyad Jawad,
Dar Al-Hekma Press / 1990

2-Fundamentals of Modern Auditing / Subih Al-Tahan, Part One and
Part Two

vReview, its scientific and practical principles / Dr. Issa Abu Al-Aq

¢-Studies in review / Dr. Abbas Shafi'i

5- Auditing accounts from both theoretical and practical perspectives /
Abdel Fattah Al-Sahn, Dr. Ahmed Nour /1985

Ministry of Higher Education and Scientific Research




Board of Technical Education
Finance and accounting specializations

Department of Accounting

Subject Name

second academic year  Intermediate accounting

the total Practical Theoretical
4 3 1

Language of instruction:

English

Author // Kamal Hassan, Jamil Jawad, Hatem Ibrahim
Year: 1991

Objectives of the subject

General goal: To enable the student to apply the scientific foundations of

accounting to evaluate the financial situation of the institution and present
the accounts in a scientific and logical manner to serve the administrative
Jevels in all sectors

Special objective: Preparing various financial reports based on accounting
records and analyzing the elements of the financial position using scientific
foundations

Theoretical vocabulary

week Vocabulary details!

Week1 | Introduction to accounting, its nature and objectives, outputs of
.the accounting system, users of accounting information

Week2 | Financial statements, how to prepare them, review of final
accounts, trading account, profit and loss account, balance sheet

Week3 | Financial statements in industrial facilities

Week4 | Operating statement and determining the manufacturing cost




Week5

Income statement (income statement) INCOME STATEMENT

Week6

Operation statement and income statement

Week?7

Preparing a profit and loss distribution statement

Week8

Statement of financial position

Week9

Cash FLOW audit statement

Week10

Financial statements in commercial establishments

Week11

Work Sheet

Week12

Debtors and creating an allowance for doubtful debts

Week13

Cash and bank statement reconciliation

Week14

Revenue, capital, and deferred expenses, the importance of
differentiating between banks, and the effects of confusion
between them

Week15

Fixed assets, their types, methods of obtaining tangible fixed
assets, cash purchase, credit purchase, construction or
manufacturing, gifting

Week16

Depreciation of fixed assets, the basis for calculating it

Weekl17

Methods of calculating extinction, methods of recording extinction

Week18

Processing of changing the extinction calculation, the useful life
.variable, fixed assets that have disappeared and are still in use

Week19

Selling fixed assets

Week20

Replacing fixed assets

Week21

Losses and profits from selling and replacing fixed assets

Week22

Types of investments and conditions

Week23

Purchasing shares, their profits, selling them, bonus shares




Week24 | Bonds, their types, conditions, purchase at nominal value,
purchase between interest periods
Week25 | Buying and selling bonds for more than the nominal value (buying
at a premium), amortizing the premium, profits and losses from
the sale
Week26 | Buying and selling bonds at less than the face value (purchasing at
a discount), amortizing the discount, profits and losses from the
sale
Week27 | Departmental accounts, their definition
Week28 | Transfers between departments
Week29 | Distribution of expenses between departments, required
accounting records
Week30 | General review and supplementation of the curriculum

Practical vocabulary

week

Vocabulary details

Week1l

Practical examples of final accounts in various economic
(establishments (trading account, profits account

Week2

Same vocabulary as the first week

Week3

Applications for preparing final accounts and converting them 1

into financial statements

Week4

Applications for preparing an operating account and determining
the cost of production




Week5

Applications related to preparing an operating statement,
determining the cost of manufactured goods

Week6

(Applications for preparing an income statement (income list

Week7

Applications for preparing employment statements and income
statements

Week8

Applications for preparing a profit and loss distribution statement

Week9

Applications for preparing a Statement of Financial Position

Week10

Applications for preparing financial statements in commercial
establishments

Week11

Applications for preparing worksheets and marketing promotions

week12

Applications regarding the preparation of debtors and the
formation of the allowance for doubtful debts

Week13

Applications about cash preparation and bank statement
reconciliation

Week14

Applications for preparing revenue, capital and deferred
expenditures

Week15 Applications on methods of acquiring tangible fixed assets, cash
.purchase, credit purchase, construction or manufacture, gifting
Week16 Applications regarding the depreciation of fixed assets,
foundations of calculation
Week17 | Applications on methods of calculating extinction, and methods of
recording extinction

Week18 | Applications for dealing with changing the calculation of

depreciation, changing the useful life, fixed assets that have
.disappeared and are still in use

Week19

Applications about selling fixed assets




Week20 Applications about replacing fixed assets!

Week21 | Applications about losses and profits from selling and replacing

fixed assets
Week22 | Applications about investments, purchased stocks
Week23 Applications about receiving dividends, selling them, and free
shares
Week24 | Applications about purchasing bonds with a nominal coupon, and
purchasing between interest payment periods
Week25 Applications about buying and selling bonds for more than the
nominal value (buying at a premium), amortizing the premium,
profits and losses from the sale
Week26 Applications about buying and selling bonds at less than the
nominal value (buying at a discount), amortizing the discount,
.profits and losses from the sale
Week27 Applications about department accounts, registration and
migration
Week28 Applications for transfers between departments
Week29 Applications about distributing expenses between departments,
required accounting records
Week30 General applications and review!
:Sources

Kamal Hassan Juma / Jamil Jawad Hamid / Hatem Ibrahim Hassan / Dar -\
Al-Hekma for Printing and Publishing / 1991




Planning budgets as a tool for controlling the accounts of public -v
companies / Abdulaziz Mahmoud Al-Imam / Riyadh / 1983

Accounting principles between theory and practice / Abdel Fattah Al- -v
Sahn / Alexandria University Youth Foundation

Course name: Corporate accounting
Objectives of the article

1-General objective: - Providing the student with comprehensive
information about the general rules and foundations of private sector
companies, as well as learning about the final accounts, distribution of
profits, joining and separating partners, as well as liquidation of
.companies

2-Special objective: - The student will complete accounting work in
private sector companies

Article vocabulary:

week Vocabulary details

Weekl Individual companies - their types, procedures for
forming joint-liability companies and their declarations

Week2 | Proof of partners’ shares in capital and feeding shares

Week3 | In-kind shares

Week4 | Cash shares

WeekS5 | In-kind and cash shares




Week6

Final accounts, profit distribution, and methods of distributing
profits and losses

Week?7

Equal distribution and distribution in agreed upon proportions

Week$8

Distribution in proportion to the capital, granting partners
interest on the capital, and distributing the balance in specific
proportions

Week9

Granting partners salaries or rewards in exchange for their
services and distributing the balance in specific proportions.
Granting partners interest, capital, and salaries in exchange for
.their services and distributing the balance in specific proportions

Week10

Corporate withdrawals and their benefits

Week11l

Partner loan and interest

Week12

Partners' life insurance

Week13

Change in the partners’ agreement, amending the basis for
distributing profits and losses

Week14

Capital adjustment - capital increase / capital adjustment - capital
reduction

Week15

Joining a new partner, purchasing the current capital share,
adding a new share to the capital

Week16

Measuring and treating a store’s goodwill - The absence of an
account for the store’s goodwill in the partners’ books - The
presence of an account for the store’s goodwill in the company’s
books

Week17

Separation of an original partner, payment of more than one
share

Week18

Payment is less than the quota




Week19 | The reputation of the store and its treatment

Week20 | Liquidation of joint liability companies

Week21 | Fast filtering

Week22 | Gradual liquidation

Week23 Joint stock companies - legal conditions for their establishment

Week24 | Formation of joint-stock companies - payment of the value of the
shares in one payment

Week25 | Paying the value of shares in installments

Week26 | Processing issuance and establishment expenses

Week27 | Delay in paying stock installments

Week28 | Increasing capital in joint-stock companies by issuing new shares

Week29 | Increasing capital in joint-stock companies by capitalizing profits

Week30 | Reducing capital in joint stock companies
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Objectives of the article

General objective: To provide the student with comprehensive
information about the accounting systems used in various sectors,
and the components of these systems in commercial banks,

.cooperative societies, and insurance companies
Specific objective: The student will complete accounting work in
.banks, cooperative societies, and insurance companies

Theoretical vocabulary

WEEK

Vocabulary details

WEEK1 Bank accounting, definition of commercial conduct, its functions
and divisions, sources of uses of funds in the bank, the accounting
.system followed in banks, books, records and documents

WEEK?2,3,4 The second and third technical sections of the bank, the current

accounts division, the current account, types of accounts, current
accounts, opening a current account, deposit operations,
withdrawal operations, transfer operations, interest calculations
.on debit current accounts

WEEKS,6

Fixed Deposits Division, Deposit Processes, Processes for
Calculating Interest Due on Deposits, Accounting Treatment for
Withdrawing Deposits Before the Due Date, Accounting




Treatment for Withdrawing Deposits on the Due Date ()
Accounting Treatment for Renewing a Deposit with its Interest

And the accounting treatment for renewing the principal of the
.deposit without interest

.WEEK7,8

Savings Deposits Division, conditions for opening a savings
account, deposits, withdrawals, transfers, interest calculations
.using the transfer method

WEEKS,10,11

.Letters of guarantee, certified or attested instruments

The nature of the activity and operations of the credit
department, opening and summarizing documentary credits

WEEK12,13,14

Final accounts, how to prepare the trial balance, make adjustment
entries, prepare the adjusted trial balance, prepare the profits
.account, then prepare the financial position statement

.WEEK15,16,17,18,19

Accounting in oil companies, basic concepts, characteristics of oil
accounting and diminishing assets

WEEK20,21

Restrictive treatments in oil accounting, drilling and exploration
stage

-WEEK22

The current expenses method, the total (capital) costs method,
and the successful efforts method

WEEK23

The current expenses method, the total (capital) costs method,
and the successful efforts method

WEEK24

Calculating the amortization of oil contracts based on a
.percentage, and based on the cost and duration of each contract

WEEK25

International and local accounting standards for oil accounting,
.amortization of unprepared contracts

Week26,27

Accounting in insurance companies, processes for proving
insurance premiums due and how to collect them in life insurance
branches, accounting processes for commissions owed to agencies




and how to treat them, and processes for canceling insurance
policies and accounting processes in

Granting regular and automatic loans in terms of documents and
how to collect them, accounting operations for liquidating
insurance policies, and special accounting operations

Week28,29 | Reinsurance accounts and arithmetic reserves, operations for
incoming and outgoing insurance premiums, accounting
operations for incoming and outgoing reinsurance, capital and
.reserves, and how to form the arithmetic reserve

Week30 | Preparing the revenues and expenses account and the financial
.position statement

Practical vocabulary

Week Vocabulary details

weekl | Theoretical

. Week?2 | Applied cases of cash deposits and withdrawals regarding the
value of current accounts

. Week3 | Practical cases of check deposits and transfers in the current
accounts section

. Week4 | Practical cases of overdraft operations (debit current accounts)
and how to calculate debit interest on debit current account
balances

Week5,6 | Applied cases on deposit operations in the fixed deposits section,
how to calculate interest on them for the benefit of depositors,




and withdrawing the deposit before its due date (added). Applied
cases on renewing fixed deposits with their interest and renewing
.the original deposit without interest

Week?7

Practical cases of deposit, withdrawal and transfer operations in
.the savings deposits section

Week8

Practical cases on how to calculate interest on savings deposit
.accounts

Week9,10

Practical cases of the debtor customer’s refusal to pay or his
.delay in paying the value of the bill of exchange

Week11,12

Practical cases of operations to discount a bill of exchange in
favor of the customer before its due date when the customers’
accounts are in the same branch and when they are in other
branches (added) Practical cases of the debtor customer’s refusal
.to pay or his delay in paying the value of the bill of exchange

Weekl13,14

Internal Transfer Section. Internal transfers sold and purchased

Week15,16

Foreign Transfer Section: Buying and selling major currencies,
transferring to and from abroad

. Week17

.Traveler's checks, travelers' letters of credit

Week18

Applied cases on oil accounting

Week19

Common production costs in the oil industry

Week20

Methods of recording exploration and research expenses
.according to local and international standards

Week21

Amortization of unprepared contracts/based on
percentage/cost/developed contracts

Week22

Closing accounts for unprepared contracts (assignment of a
(specific contract, posting of produced contracts




Week23

Depletion of productive wells (fully and partially developed
(contracts

Constraint adjustments

Week24
Week?25 Numbers of final accounts in oil accounting
Week26 Applied cases on the accounting processes for insurance
premiums due and how to collect them, and the processes for
.proving the due amounts and collecting them for all producers
Week27 | Applied cases on the processes for granting regular and

automatic loans, how to collect them, and the accounting
.processes for liquidating insurance policies and compensation

Week28 Accounting operations for reinsurance, insurance premiums,
Jissued and received
Week?29 | Accounting operations for incoming and outgoing liquidations

.and incoming and outgoing compensation

Week30

Preparing the revenues and expenses account and the financial |

.position statement

:Sources

1.Specialized Accounting/Dr. Muhammad Sadigq Shamsa .
2.Accounting in activity/Dr. Ibrahim Abdel Ali .
3.Specialized Accounting/Thaer Al-Ghabban .

4The unified accounting system for banks and insurance .

.companies - the financial center




5. Accounting for banking activity/Taher Al-Shawi.

THEORETICAL  PRACTICAL SUM
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the general aim, to identify so us enable the student how
to practice the cost accounting concepts in the different
economic entity for its consideration of information



system to enable the management making suitable
decisions.

The specific aim, let the student calculate cost elements
in order to knowledge the production cost for all system.

Description

An approach to cost accounting. Cost accounting concept, goals,
applications, relationship with financial accounting, the specific costs.

Cost classification, natural, functional, in base of relationship. with unit
produced, in base of relationship with production volume.

Cost centers, cost units, production units, explanation the attachment
between the prime cost and cost centers & units.

Cost elements, materials, materials control, materials purchase
document circle, pricing material, computer materials cost.

Material inventory procedures, storage document, storage records,
material issued pricing methods, FIFO, LIFO

Average method, ending inventory, inventory restriction, accounting
treatment for normal and abnormal spoilage

Level of storage level, maximum level, minimum level, economic order
Labor control , wage document circle, payment, methods
Motivations, kinds & importance, preparation of wages payrolls

Wages problems, over time, idle time, premiums holiday, direct and
indirect labor entry.

Factory overhead control, actual expenses restriction, estimated
expenses, allocate expenses over all centers, rules of distribution




gross allocate distribution method, solo method
Step method
Commutative method

Absorption rates, accounting procedures to adjusted over or under
applied

Marketing and managerial costs, analysis, procedures,
Cost statements, gross theory, procedures, animadversion
WIP beginning and ending & finished goods.

Variable costing method, procedures & comments
Financial statement in variable costing method

Comparing with total & variable costing theories and their effects on
profits

Job order costing system, job order cards the document circle
material hold to jobs normal and abnormal spoilage.

Factory overhead, rules of estimation and allocation over the
production orders, allocate rate for the center level and order level

Variance analysis
process costing system
Treatment of spoiled units renewing or selling

Computation of production cost incase WIP ending with complement
rations.

Computation of production cost in case of WIP beginning exist

Equivalent production in average casting method




Description

Practical states around the cost accounting position and its ships
relation with other management.

p.s. around cost classification, functional natural, direct & indirect, fixed
& variable

Divided the project to product centers and services centers.
Purchase document circle, compute purchase costs.

Presentation for storage documents and record in addition to some
exercises for pricing methods FIFO, LIFO

Weighted average pricing method
storage limits plus economic order quantity

Document circle for payroll as well as some exercises for payroll
payments

P.S. around motivations, preparation of payroll sheets

Over time and vacations, wages entry analysis.

How to exact (restriction) factory overhead to allocate them on center
Allocation methods, gross and separate.

Step method

Reciprocity method

Absorption rates, variance analysis

Marketing, administrave & financing cost




Variety of cost statements, gross cost statement
Gross cost statement practices, treatment for
Practices for income statement as variable theory,
Treatment for WIP in variable theory

Comparing the gross theory statement with variable theory statement
Presentation for an order job card

Spoilage treatment, allocate the variance
Absorption rates over all job orders.

Variance analysis for actual and applied FIFO
Production process, allocate expenses over
Spoiled units over process

Selling or reproduce the spoiled units

WIP at the process end

WIP at beginning with average cost method




week

Week1,2,3

The unified accounting system, applied
uses, practical examples of purchasing from
the local market

A- Receiving fixed assets upon purchase

B- Receiving fixed assets after the purchase
period

Week4

Practical examples of purchasing from the
external market (documentary credits for fixed

(assets

A- Receiving imported fixed assets in one
shipment

B- Receiving imported fixed assets in multiple
shipments

Week5

Practical examples of construction by
contractors, including secondary contractors

Week6

A - In the records of the other party

B- In the records of the implementing agency
((the construction contracting company

Week7

Week 7: Practical examples of gifts and
donations in the records of the donor and the
donor




Week8

Week 8: Practical examples of manufacturing
fixed assets within the unit and processing
from within the unit

Practical examples of establishment by direct
implementation committees

Practical examples of central financing of
fixed assets

Week9

Practical examples of deferred revenue
expenditures

A- In the case of purchasing from the local
market

B- If obtained from within the economic unit

Week10

Week 10 Practical examples of writing off and
selling fixed assets

.A- Selling written-off fixed assets

B- Donating written-off fixed assets

Week11

Practical examples of purchasing inventory of
commodity supplies from the local market

Week12

Practical examples of purchasing inventory
from the foreign market (documentary credits
(for purchasing materials

A - Documentary credits for the
establishment’s account when importing stock
of commodity supplies from abroad in one
.shipment or several shipments

B - Documentary credits for the account of
others when importing stock of commodity
supplies from abroad for the account of
.customers based on their request




Week13

Practical examples of the stock of commercial
activity waste with quantitative and value
control in the production company and
commercial companies

Week14

Same vocabulary as week thirteen

Week15

Practical examples of inventory of goods held
by others

A - Practical examples of sending inventory to
others for the purpose of temporary loan

B Practical examples of sending inventory to
others for the purpose of performing some
manufacturing operations on it

Week16

Practical examples of loans granted when
granting, accruing and receiving interest, and
recovering the loan with interest at the end of
.the loan term

Week17

Practical examples of loans received when the
loan is received, interest is due and paid, and
interest is paid with the loan at the end of the
loan

Week18

Practical examples of financial investments in
the case of purchasing shares and documents,
depositing with banks and fixed deposits,
accruing and receiving returns on these
investments, selling shares and bonds, and
receiving the value of the deposit or
documents with interest at the end of the
.period

Week19

Selling stocks and bonds and receiving the
value of the deposit or bonds with interest at
the end of the period




Week20

Practical examples of revenues accrued and
revenues received in advance

Week21

Practical examples of accrued expenses and
prepaid expenses

Week?22

Practical examples of claims for compensation
for damage to the company’s assets

Practical examples of cash and store
differences between what is recorded in the
book and what is actually in the fund or stores
in the case of increase and decrease, with
.treatment of these differences

Week23

Practical examples of advances (advances for
activity purposes, advances for members,
marriage advances upon granting advances,
recovery of advances, extinguishing marriage
advances). Practical examples of money,
including permanent advances, with applied
examples of them, and applied examples of
checks and transfers for collection, transfers,
.rejected checks, and checks on the road

Week24

Practical examples of capital at its
commencement or opening entry Practical
examples of reserves

A- Practical examples of creating reserves

B- Practical examples of reserve for increases
in fixed asset prices

Week?25

Practical examples of the accumulated
obsolescence allowance and applied examples
of the allowance for doubtful debts when
creating the allowance for the first time,
writing off the debts at the end of the fiscal
.year, and adjusting the allocated book balance




Week26

Practical examples of salaries and wages

Proof of registering monthly salaries and -

wages, registering withdrawals from salaries,
paying deductions to the concerned
authorities, and registering the return of
salaries and wages not received to the fund
.and redisbursing them

Week27

Addressing salaries and wages errors by
paying the shortfall and recovering the
increase independently

Addressing errors in salaries and wages -
while recording salaries and wages

Week?28

Practical examples of restrictive treatment of
finished and incomplete production inventory,
work in progress, goods for sale at the
beginning and end of the period, and closing
in the current activity account

Week29,30

Practical examples of final accounts and the
balance sheet in the unified accounting
system, with a focus on preparing the current
activity account, settlement entries before
preparing them, and closing entries

:Sources

1-The Unified Accounting System, Dr. Talib Al-Waez, Razzaq Nour Omran / Dar Al- .

.Hekma Printing and Publishing 1990

2.Unified Accounting System / Financial Supervision Bureau / 1998 .

3-The unified accounting system in socialist sector companies d. Abdel Basset Ahmed .

.Radwan / 1977




4.The unified accounting system for banks and insurance companies - Financial Center .
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Theoretical vocabulary of the week VVocabulary details Internet 1 and e-2
E-mail / spam E-mail and its programs / Advantages of e-mail / E-mail How
to create an e-mail / How does e-mail work / E-mail addresses / (Internet
Explorer) E-mail / Running the Internet browser program Account window
properties / Yahoo Create an e-mail account on the postal site / Edit Settings
/ Customize the toolbar / Search methods / Search

1-6 | 1-Internet 1 E-mail and its programs / Advantages of e-mail / E-mail

2-and mail
How to create an email / How email works / Mail addresses

Electronic




Internet Explorer) / Run the Internet browser program) /

Account window properties / Yahoo Create an email account
on the site

Zip / Edit settings / Customize the toolbar / Basic search
methods and advanced search by file type / Advanced search
/ engines

Review messages / sort messages / mark a follow-up to an
email message

And delete them / open and compress files attached to the
message / create a new message / attach a file

Reply to email/resend/attach files to the message

Mail to another party / Delete files attached to the message
/ / Close connection to the Internet

Formulate message signature / delete mail / print mail /
search for message creation

Add an email address / address book to email folders /
address book

Email to the address book / Create a group in the address
/ book / Network etiquette

Options for sending messages/searching

Power
point

Components of the Power Point window, how to run Power
...Point, an introduction to

Application interface / p.p Exiting the application / p.p
Entering the application / p.p

Create presentations / store presentations / recall
presentations / p.p




previously stored / entering data and texts / specifying font
| size, shape and color

Slides / Arrange slides / Show slides / Insert a new slide /
/ Move a slide

Erasing a slide / numbering slides / movements and sound
effects / adding effects

Animation of slide elements / change the animation / cancel
the animation / use

Buttons and actions / Arrange paragraphs within the slide /
Hide the slide

addition/

Time on the slide / Add music to the slide / Create a project b

power point

Microsoft

excel
Predefined/
defined

Custom cell
styles
Columns /
Insert Sheet
/ Delete
cells /
Delete rows
/ Delete

Edit /
Delete
Sheet /

Bilingual worksheet / excel window components

Introduced/run

Entering data into the worksheet / modifying the entered
data / excel and heading in

New / Open stock file / Close worksheet / Save worksheet
New / Save

The worksheet already exists / Preview before printing /
Close the worksheet / Finish

excel

Clipboard: cut/copy/paste/copy formatting




Format Cell
Size

Cells: Insert
cells /
Insert rows
/ Insert
columns /
Insert sheet
/ Delete
/ sheet

Format cell
size/visibilit
y (show
and hide)
rows,
columns,
and
sheet/orga
nize

Sheets /
Rename
the sheet /
Move or
copy the
sheet /
Color

Office

Home

Page layout

Formulas

Font: Change the font / font size / enlarge and reduce the
font

A / Align the text in the cell horizontally / Rotate

Text / Direct the text from right to left or vice versa /
Increase and decrease the margin between

Border and text in cell / Wrap text / Merge and center

Number: Numeric format / Account number format /
Percentage style / Comma style

Increase and decrease decimal places

Styles: Numeric format / Format as table Labels/Blank
/Report/Report Wizard/Report Design/Query Wizard

.Query design
m Excel/Access/External Data command/Saved Imports
.Text file

Text file. /word/excel/export

Click “Database Tools/Relationships/Database
/Documentation/Command Analysis

Access database .




Data
Review | Projects by specialization

Insert View

Predefined/defined

Custom cell styles Columns / Insert Sheet / Delete cells /
Delete rows / Delete

Edit / Delete Sheet / Format Cell Size

Cells: Insert cells / Insert rows / Insert columns / Insert sheet
/ / Delete sheet

Format cell size/visibility (show and hide) rows, columns, and
sheet/organize

Sheets / Rename the sheet / Move or copy the sheet / Color

Coordination with patterns




/ Tab

Protect the paper

Edit: Auto collect / fill / clear / sort and filter / search and
select

15-12

external data: from

existing

Contacts: Update All / Connections / Properties / Edit / Links
Sort and filter: //sort/filter/clear/reapply/options

advanced

Data tools: text to columns / removing duplicates / data

/ validation

Integrate/what-if analysis
Outline: group/ungroup/subtotal
Proofreading: Spelling and grammar check / Research /
Thesaurus / Translation / Screentip
Translation/set the language/number of words
Comments: New comment / Delete / Previous / Next / Show
and hide comment / Show
All brambles
Changes: Protect sheet / Protect workbook / Share
workbook
/ Workbook views: Print layout / Full screen readers
Web layout/outline/draft
Show and hide: Ruler / Gridlines / Formula bar / Message bar
/
Titles
Zoom in and zoom out: 211% / one page / two pages / page
width

Frame: New frame/arrangemen







